GUILDERLAND CENTRAL SCHOOL DISTRICT
MINUTES FOR REGULAR MEETING OF THE BOARD OF EDUCATION
January 23, 2018
High School - LGI Room
7:00 PM

CALL TO ORDER
Attendee Name
Allan Simpson
Catherine Barber
Barbara Fraterrigo
Christine Hayes
Teresa Gitto
Seema Rivera
Timothy Horan
Judy Slack
Gloria Towle-Hilt
Linda Livingston

Title
Board Member
Board Member
Board Member
President
Board Member
Vice President
Board Member
Board Member
Board Member
Board Clerk

Status
Present
Present
Present
Present
Present
Present
Present
Present
Present
Present

Arrived

PUBLIC COMMENT #1
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

Michael Hawrylchak spoke of the difference between having a kindergarten entry cut off date of December 1 vs.
September 1. He said he takes no position on either date but said it needs to be individualized for each child. He
asked the Board to consider early kindergarten entry by evaluating and considering each child as an individual.

2018-19 BUDGET DEVELOPMENT
1.

Bus and Equipment Proposition

Danielle Poirier, Transportation Supervisor gave a presentation on the 2018-19 bus proposal. She is requesting
six passenger buses, two 66 passenger buses with chains, one wheelchair with air conditioning and chains and
one mini van for a total of $1,065,200. She also is requesting that the new buses be outfitted with six cameras
per bus. Clifford Nooney, Director of Facilities, presented a proposal to replace large track mower at a cost of
$52,500.
Board member Cathy Barber said the Business Practices reviewed the proposals at a previous committee
meeting and unanimously supports the bus and equipment replacement plan.
The proposition proposal will placed as an action item at the February 13, 2018 Board of Education meeting.
RESULT:
2.

DISCUSSED

Guilderland High School Later A.M. Bus Arrival Time Study

Neil Sanders, Assistant Superintendent for Business, gave a presentation on the Guilderland High School later
a.m. bus arrival time study. A short video of what it might be like to drop off the high school students at 7:20
a.m. instead of 7:05 a.m. was also shown.
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Barbara Fraterrigo asked if starting the high school later would be a possibility; maybe move the elementaries
opening from 7:50 a.m. to 8:10 a.m. and then move the middle school opening time up also. She asked if the
Board, under the GTA contract, can change the school start times. Gloria Towle-Hilt explained it is not as
simple as sounds, and that changing start times across the district is a whole separate issue. She said the Board
needs to choose priorities.
Cathy Barber referred to the Start Time Change Over presentation given by Superintendent Paul Jenkins from
Glens Falls City Schools. He said it was a two year process.
Teresa Gitto asked if can we move just the
couple routes that arrive early. Danielle Poirier said she would look to see how many routes arrive early and
see if they can make some changes with them.
Seema Rivera asked if the building cabinet had looked at other solutions that would address the supervision of
students. High School Principal Tom Lustic said no, and at this time there hasn't been any problems with
students entering the building early.
RESULT:

DISCUSSED

CONSENT ITEMS
RESULT:
MOVER:
SECONDER:
AYES:

A.

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Catherine Barber, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

Minutes
A. Board of Education - Regular Meeting - Jan 9, 2018 7:00 PM

B.

CPSE & CSE Recommendations

C.

Personnel Action
A. Personnel Action

D.

Financials
1.

Revenue Report for the Period Ending December 31, 2017

2.

Expense Report for the Period Ending December 31, 2017

3.

School Lunch Financial Reports for the Period Ending December 31, 2017

4.

Fund Balance Estimate Report for the Period Ending December 31, 2017

INFORMATION ITEMS
I.

Curriculum & Instruction Information
A. Guilderland CSD Teachers Present at National American Speech Language Hearing Association
Convention
On November 10th, 2017, two of our district’s Speech-Language Pathologists, Shauna Otsu-Schnechner
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[Lynnwood Elementary] and Anna Hanson [Guilderland Elementary] were selected to present a
professional development seminar at the National American Speech Language Hearing Association
Convention held in Los Angeles, California. The national conference was attended by over 15,000
professionals. The ASHA Convention is the premier annual professional education event for speechlanguage pathologists, audiologists, and speech, language, and hearing scientists.
Mrs. Hanson and Mrs. Otsu presented to a group of approximately 400+ speech-language pathologists from
around the US and Europe, about the method of articulation therapy (termed “Speedy Speech”) that they
currently use to successfully treat students with mild speech errors. Their presentation was titled
“Rethinking Articulation Therapy: Change the Model, Change Your Life”. Mrs. Otsu and Mrs. Hanson
were quite honored to be given the opportunity to share their knowledge with fellow school based
professionals! Since their presentation, they have received multiple requests from other school-based
speech-language pathologists throughout the US and Europe, who want to learn more about Speedy Speech
in order to employ it at their own schools.
RESULT:

DISCUSSED

Screenagers
GCSD parents and students are invited to attend a free viewing of the documentary “Screenagers” on
Tuesday, January 30 at 7:00 p.m. in the FMS cafetorium. The event is being co-sponsored by the
Guilderland Public Library.
The film focuses on how the digital age impacts children by highlighting the struggles over social media,
video games, academics, and internet addiction. It also includes strategies for how to empower students to
better navigate the digital world and how families can minimize the harmful effects and find balance.
Immediately following the film, a panel of high school and middle school students and educators will cofacilitate a conversation regarding the film’s themes and discuss data from a survey filled out by middle
school students.
While the film is generally aimed at parents and middle and high school students, students are also
welcome to attend with their parents.
We invite middle school students to fill out this brief “Growing Up in a Digital World” survey. The data
collected will be used for the upcoming panel’s discussions.

II.

School Business Information
A. Executive Budget State Aid Update
On Tuesday, January 16, Governor Cuomo released his Executive Budget proposal for the coming fiscal
year. His proposal for funding public schools and other educational programs and initiatives results in
$769 million increase over the current year; a 3 percent increase. Foundation Aid is slated to increase by
$338 million, reimbursement for expense-based aids by $317 million, and other educational programs and
initiatives by $114 million. Under the proposal, each public school district throughout the state is
guaranteed at least a 0.25% increase to their Foundation Aid amount next year. In the aid runs released by
the state, under the Governor’s proposed budget Guilderland would receive a 0.39% increase in Foundation
Aid totaling $57,789. In addition, proposed is an increase of $6,528 in expense-based aids for a projected
total state aid increase of $64,317; an overall 0.25% increase.
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RESULT:

III.

DISCUSSED

Superintendent Information
A. Community Engagement - 2018-2019 Budget Development
The district has released a survey to the entire Guilderland school community to seek input on priorities for
the spending plan for the 2018-2019 school year. The survey was sent out via SNN and information about it
was also shared with parents through backpack mail. Information about the survey was shared to the
community at large through a letter to the editor of The Altamont Enterprise. In addition, we also sent an
email to all Guilderland staff with a link to the survey. The survey will remain open for participation
through Friday, February 2, 2018. Included in the survey are three specific questions:
Revenues and the use of Fund Balance
Cobblestone School
High School start time.
Dr. Wiles stated that as of today, January 23, we have received over 900 responses and encouraged
everyone to please participate.
On February 13, 2018, at 6:00 p.m. just prior to the regular Board of Education meeting, the district will
hold a community conversation open to all members of the school community to discuss and ask questions
about proposed changes for next year. This information will be used to inform the decisions that result in
the first draft of the budget to be released on March 6, 2018.
RESULT:

DISCUSSED

ACTION ITEMS
I.

School Business Management Action
A. Department of the Army Right of Entry for Survey and Exploration
Resolved, That the Board of Education approve the Right of Entry for Survey and Exploration agreement
permitting the Department of the Army to perform the proper closure of monitoring wells associated with
the Former Schenectady Army Depot - Voorheesville Area and authorize the Assistant Superintendent for
Business to sign the agreement.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Teresa Gitto, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

B. Amendment to the Facilities Committee Membership Composition
Resolved, That the Board of Education amend the Facilities Committee composition by increasing from
three to six the number of Parent Teacher Association / Community Representatives.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Teresa Gitto, Board Member
Catherine Barber, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

C. Facilities Committee Appointments
Page 4 of 7
January 23, 2018

RESOLVED that the Board of Education appoint the following members to the Facilities Committee for
the purpose of presenting to the Board of Education a facilities plan with an emphasis on the infrastructure
needs of the seven school buildings, instructional technology, and health, safety and security.
Board of Education Representative
Superintendent of Schools
Assistant Superintendent for Business
Assistant Superintendent for Curriculum and Instruction
Director of Facilities
Elementary Principal
Secondary Principal or Assistant/House Principal
Instructional Administrator for Math, Science, and
Technology
Maintenance Mechanic
Guilderland Office Workers Association Representative
Guilderland Teachers Association Representatives (3)

Judy Slack
Marie Wiles
Neil Sanders
Demian Singleton
Clifford Nooney
Allan Lockwood
Michael Laster
Michael Piscitelli
Michael Hurley
Mary Toscano
Kerry Dineen
Brian Hughes
Emily Mineau
Kim Blasiak
Carmen Valverde
Michael DeLima
Emilo Genzano
Pasquale Marchese
Ian Richardson
Reva Bardhi
Atticus Matkin

Parent Teacher Association / Community Representatives (6)

High School Student Representatives (2)

Timothy Horan asked why all bargaining units were not represented on the Facilities Committee.
Board President Christine Hayes asked Mr. Sanders to reach out to all bargaining units in the school district
to see if they would be interested in having a representative on the committee.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Gloria Towle-Hilt, Board Member
Catherine Barber, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

D. General Fund Transfers
Resolved, that the Board of Education approve the following general fund transfers:
FRO
M
5510
9030
9030
1380

FUNCTION

AMOUNT

TO

FUNCTION

Pupil Transportation
Employee Benefits Soc. Sec
Employee Benefits Soc. Sec.
Fiscal Agent Fees

$98,089.68
$87,765.00

5540
1964

Contract Transportation
Refund of Property Taxes

$40,466.00

9010

Employee Benefits- ERS

$825.00

1010

Board of Education
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RESULT:
MOVER:
SECONDER:
AYES:

II.

ADOPTED [UNANIMOUS]
Seema Rivera, Vice President
Barbara Fraterrigo, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

Superintendent Action
A. Co-Curricular Club Approval
The request to form the Farnsworth Middle School co-curricular club, Butterfly Club with Ms. Kelly was
approved.
RESULT:
MOVER:
SECONDER:
AYES:

III.

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Gloria Towle-Hilt, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

Board President Action
A. Board of Education Policy Adoption
The following policies were adopted:
2160
School District Officer and Employee Code of Ethics
2160-E
School District Office and Employee Code of Ethics
4321.12
Use of Time Out Rooms and Physical Restraints
4321.12-R
Use of Time Out Rooms and Physical Restraints-Regulation
5280.1
Interscholastic Athletics-Athletic Placement Process
5280.1-R Interscholastic Athletics-Athletic Placement Process-Regulation
6240
Investments
6240-R
Investments-Regulation
8414.5
Alcohol and Drug Testing of Bus Drivers
8414.5-R Alcohol and Drug Testing of Bus Drivers-Regulation
8414.5-E Alcohol and Drug Testing of Bus Drivers-Exhibit
9700
Staff Development
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Timothy Horan, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

BOARD COMMITTEE REPORTS
Audit Committee
The next meeting date has not yet been scheduled.
Business Practices Committee
The next meeting date has not yet been scheduled.
Communications Committee
Gloria Towle-Hilt said the committee discussed the Community Engagement and the logistics of setting it up.
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The next Board retreat was discussed at the last Communications meeting. A better description of the topic and date
of the next meeting will be discussed after Dr. Wiles speaks with Robert Hendriks.
The next meeting has been scheduled for March 1 at 8:00 a.m. at Farnsworth Middle School.
Policy Committee
The next meeting has been scheduled for February 5 at 5:00 p.m. at the District Offices.

PUBLIC COMMENT #2
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

BOARD ISSUES, IDEAS, AND SHARING
Barbara Fraterrigo said she attended Altamont Elementary’s school play The Little Mermaid. She said the talent in
the kids is fantastic. She congratulated the students and staff for an amazing show.
Gloria Towle-Hilt attended the Hiawatha 6b Learning Gallery. She said it was a lot of fun, they did an outstanding
job. She thanked the students who showed her around and told them “great job”.
Seema Rivera said at the last two PTA meetings she attended parents were concerned about the day we had such
frigid temperatures and did not have a delay. They asked “How cold is too cold?” Is there a policy?
Superintendent Marie Wiles said there is no policy regarding a specific temperature. She explained that the area
superintendents spoke the night before and some decided to close. As an example, Albany City School closed due
to the number of students that walk to and from school. Dr. Wiles speaks with the transportation supervisor early
morning. At that time the weather report had said the weather would be getting even colder later. After verifying
our buses would be ready and sidewalks salted and clear, the decision was made to start school on time. Area
schools that did have a delay were due to buses not starting or other issues not related to the weather being too cold
for students. Dr. Wiles stated she does take the decision very seriously and everyone cares about student safety. It is
a matter of always trying to balance interest in getting kids to school and being safe. She also asked that parents
who are concerned with their kids who are new drivers, if the roads are questionable please have them take the bus.
Barbara Fraterrigo said the Board has received a lot of letters regarding the potential change of kindergarten
enrollment age. The next meeting with the kindergarten enrollment committee is scheduled for Thursday, January
25. The committee will continue to look at research and our teachers experience and expertise, as well as our ability
to do an assessment well. The challenge is to make the right assessment for the individual child. A representative
from the committee will join the Policy Committee on the February 5.
Gloria Towle-Hilt said only three people did the Board of Education survey for the January 9 meeting. After a
discussion, the Board decided to create a new survey with just a few questions. The Communications Committee
will work on the questions.
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3.1

BUSINESS PRESENTATION
January 23, 2018

1.

Bus and Equipment Proposition

2018-2019 Bus and Equipment Proposition - Power Point

Packet Pg. 8

GUILDERLAND CENTRAL SCHOOL DISTRICT
TRANSPORTATION DEPARTMENT
2018-2019
Bus replacement plan

Danielle G. Poirier, Transportation Supervisor
Michael Gannon, Assistant Transportation Supervisor
Mitchell Carkner, Fleet Supervisor

Packet Pg. 9

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

Current Fleet
•
•
•
•
•
•

73 - 66 Passenger
21 - 30 Passenger
11 - 18 / 1 Wheelchair
4 - Minivans
2 - 24 / 3 Wheelchair (large bus)
2 - Suburbans
113 total
*We will be reducing the fleet by 3 units for 2018-2019*
One minivan repurposed to maintenance
One minivan repurposed to bus garage
One 30 passenger bus surplused
Packet Pg. 10

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

2017-2018
Routing Scheme

3.1.a

• 4840 Enrolled students all assigned to bus routes
• 70 In house bus routes
• 6 Outsourced bus routes
 49 In district routes
 21 Out of district routes
 15 Daycares serviced
 14 Work program locations serviced
 Numerous athletic trips daily

Packet Pg. 11

• 9 Buses over ten years old
• Average mileage of buses over ten years old is
129,938
• Although the buses meet DOT inspection standards
as time goes on the structural integrity of the buses
are compromised due to corrosion.
• Cost associated with aging fleet
–
–
–
–
–

Engine rebuild kit
Exhaust systems
Fuel tank
Radiator
Body corrosion

$1,700 plus 40 hours labor
$2,000 - $5,000
$900
$1,200
$2,000 - $5,000

*Average value of buses of this age is $900.00*
Packet Pg. 12

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

Fleet concerns

3.1.a

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

Packet Pg. 13

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

Packet Pg. 14

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

Packet Pg. 15

– Carwell Rust Protection applied annually for
ten years
– Drive through bus wash with undercarriage
rinse
– Semiannual undercarriage steam clean prior
to DOT inspection
– Annual complete inside and out cleaning
including hand wax application
Packet Pg. 16

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

Corrosion prevention
methods

3.1.a

12 YEAR BUS PURCHASE
HISTORY
2

12
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3
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2
5

8

2
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6
2

4
3

6

4

8

8

8

8

7

7

6
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7

6
5

5

2

0

06-07

07-08

08-09

09-10

10-11
Large

11-12
Small

12-13

13-14

14-15

15-16

16-17

17-18

Vans/Suburbans

Packet Pg. 17

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

14

3.1.a

ADVANTAGES OF TRANSITION
TO GASOLINE BUSES
 $3,500 cheaper per unit
 Do not need to be plugged in during the winter
 Less expensive to maintain
No fuel filters
No diesel particulate fluid
14 quarts less oil per oil change
No hard starts in cold weather
No diesel fumes
No expensive exhaust systems
No exhaust system maintenance
Quiet

Packet Pg. 18

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

 Six 66 passenger buses

$671,600

 Two 66 passenger with chains

$229,000

 One 60+0 W/C with A/C & chains

$140,500

 One minivan

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

2018-2019
Bus Proposition Proposal

3.1.a

$24,100
$1,065,200
Packet Pg. 19

2018-19 Maintenance
Equipment Replacement
Proposal
Replace 2003 Jacobsen large track mower
with a similar sized machine
• This is one of two mowers of this size the district uses
almost daily during peak mowing season to cover all
seven schools.
• The mower is on the lower end of fair to poor
condition and routinely is unreliable.
• The machine has a trade value of $3,600.

• New mower purchase price is $52,500.
Packet Pg. 20

Attachment: 2018-2019 Bus and Equipment Proposition - Power Point (Bus and

3.1.a

3.2

BUSINESS PRESENTATION
January 23, 2018

2.

Guilderland High School Later A.M. Bus Arrival Time Study

Guilderland High School Later Bus Arrival Time Study- Power Point

Packet Pg. 21

3.2.a

S C H O O L

D I S T R I C T

GUILDERLAND HIGH SCHOOL
LATER A.M. BUS ARRIVAL TIME
STUDY
Empowering All Students to Succeed in the 21st Century

Packet Pg. 22

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

C E N T R A L

• Buses start arriving at 6:55 a.m.
• Students released from buses at 7:05 a.m.
• Student day does not start until 7:30 a.m.
• Limited staff for student supervision as
teacher workday begins at 7:25 a.m.

Packet Pg. 23

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

GHS Building Cabinet
Concerns

3.2.a

Time Study Question
Could buses arrive later and release
students at 7:20 a.m.?

Packet Pg.324
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

3.2.a

High School

Bus
Arrival

Student Day
Start Time

7:05

7:30

Maximum
Route Time

40 minutes
Elementaries

7:45

7:50
48 minutes

Middle School

8:33

8:45

Packet Pg.425
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

Transportation Structure
(A.M.)

3.2.a

GHS to Elementaries
Route Time Study
• 7:05 Departure: 40 minute maximum route time
6 minutes to Rte 20/Western Ave
• 7:20 Departure: 25 minute maximum route time

(note: increased traffic on Western Avenue will likely
reduce the maximum route time to 20 minutes or
less)

9 minutes to Rte 20/Western Ave
without bus traffic
13 minutes to Rte 20/Western Ave
with bus traffic (estimated)

Packet Pg.526
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

3.2.a

Elementary School Shortest Average Longest
Altamont
Guilderland
Lynnwood
Pine Bush

26
21
20
19

32
30
29
27

37
33
38
32

Note: Numbers indicate length of time in minutes of the bus route
starting from the high school and arriving at the elementary
school. Westmere Elementary is not included as those runs are
not tiered with the high school due to the distance from the
high school for that catchment area.
Packet Pg.627
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

Current
Elementary Route Times

3.2.a

Altamont

Guilderland
Average Time

Longest Time
Lynnwood

Shortest Time

Pine Bush
15

20

25 Minutes30

35

40
Packet Pg.728
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

Current Elementary
Length of Route Times

3.2.a

Conclusion

• A 15 minute later Guilderland High School student
drop off time will shorten the time to complete the
elementary routes from 40 minutes to about 20
minutes with increased traffic. Of the 28 elementary
routes, only three are projected to arrive about on
time with 25 routes arriving five to as much as fifteen
or more minutes late. This would result in a similar bus
late arrival times at Farnsworth Middle School.
• Due to increased traffic, high school student pickup
times would not change significantly.
Packet Pg.829
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

3.2.a

Conclusion
(continued)
• Separating the high school runs from the elementary
and middle schools runs would result in the need to
purchase 25 additional buses at a cost of $2.8 million,
hire 25 additional drivers, one mechanic and one
helper, and increased costs for fuel, parts and
maintenance. Additional bus parking and repair bays
would be needed.

Packet Pg.930
1/24/2018

Attachment: Guilderland High School Later Bus Arrival Time Study- Power Point

3.2.a

4.A.A

GUILDERLAND CENTRAL SCHOOL DISTRICT
MINUTES FOR REGULAR MEETING OF THE BOARD OF EDUCATION
January 9, 2018
High School - LGI Room
7:00 PM

EXECUTIVE SESSION
A. Proposed Executive Session, subject to Board approval

RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Gloria Towle-Hilt, Board Member
Barbara Fraterrigo, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

B. Close Executive Session
The Board of Education closed Executive Session at 6:50 p.m.
RESULT:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Allan Simpson, Gloria Towle-Hilt
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

CALL TO ORDER
Attendee Name
Allan Simpson
Catherine Barber
Barbara Fraterrigo
Christine Hayes
Teresa Gitto
Seema Rivera
Timothy Horan
Judy Slack
Gloria Towle-Hilt
Linda Livingston

Title
Board Member
Board Member
Board Member
President
Board Member
Vice President
Board Member
Board Member
Board Member
Board Clerk

Status
Present
Present
Present
Present
Present
Present
Present
Present
Present
Present

Arrived

HIGH SCHOOL STUDENT REPRESENTATIVE
High School Student Representative, Shashank Shamshabad, updated the Board of Education on activities at the
high school including:
 Suburban Scholastic Council Music Festival will be held at Columbia High School on Saturday, January
13, 2018, 24 students were selected to participate,
 The Pops Concert will be held on February 3 and
 High School class of 2020 is having a fundraiser from 4:00 p.m. to 8:00 p.m. at Chipotle Restaurant on
January 10.
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Minutes Acceptance: Minutes of Jan 9, 2018 7:00 PM (Minutes)

The motion to enter executive session to discuss parameters pertaining to the Board’s strategy with respect to
negotiations with the Guilderland Principals’ Association was approved.
The Board entered Executive Session at 6:16 p.m.

4.A.A

PUBLIC COMMENT #1
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

Michael Hawrlychak asked the Board to consider individual requests for early kindergarten enrollment. He said he
believed Shenendehowa Central School District’s policy was reasonable.
Two students from the high school, Anna Capuano and Sophie Gerhchikov feel women are underrepresented in
engineering and have started a club; Engineering for Girls. They said no one would be excluded they just want to
help narrow the gap.

2018-19 BUDGET DEVELOPMENT
2018-19 Rollover Budget / Fund Balance Presentation

Assistant Superintendent for Business Neil Sanders gave a presentation on the projected 2018-19 rollover
budget and fund balance.
RESULT:

DISCUSSED

CONSENT ITEMS
Allan Simpson and Timothy Horan abstained from voting on the minutes of December 5, 2017.
RESULT:
MOVER:
SECONDER:
AYES:

A.

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Seema Rivera, Vice President
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

Minutes of
A. Board of Education - Regular Meeting - Dec 5, 2017 7:00 PM

B.

CPSE & CSE Recommendations

C.

Personnel Action
A. Personnel Action

D.

Text Books
1.

E.

Textbook

Financials
1.

Treasurer's Report for the Period Ending November 30, 2017

2.

Revenue Report for the Period Ending November 30, 2017

3.

Expense Report for the Period Ending November 30, 2017

4.

School Lunch Financial Reports for the Period Ending November 30, 2017
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Minutes Acceptance: Minutes of Jan 9, 2018 7:00 PM (Minutes)

1.

4.A.A

INFORMATION ITEMS
Curriculum & Instruction Information
A. GHS Students Chosen for Hugh O'Brien Youth Leadership Conference
Congratulations to sophomore Amy Chen, who has been chosen to represent Guilderland High School at
the Hugh O'Brien Youth Leadership Conference this spring. Guilderland High School tenth grader, Colin
Ingraham
will
also
be
attending
the
conference
as
an
alternate.
Founded in 1958, HOBY’s mission is to inspire and develop a global community of youth and volunteers
to a life dedicated to leadership, service and innovation. HOBY programs provide students selected by their
schools to participate in unique leadership training, service-learning and motivation-building experiences.
This year's program will take place in Oneonta, June 1-3. A high school faculty committee selected Amy
and Colin to represent the district for having one of more of the following:
 Outstanding oral and/or written communication skills
 Critical and/or creative thinking
 Creative problem solving
 Strong decision-making skills
 Sensitivity to the needs or concerns of others
 Charismatic personality (others gravitate towards him or her)
 Courage to speak out for one’s beliefs
 Courage to challenge authority
 Participation in community service activities
RESULT:

DISCUSSED

B. Students Selected for Suburban Council Music Festival
The Suburban Scholastic Council Music Festival will be held at Columbia High School on Saturday,
January 13, 2018. Over three hundred talented music students were selected from the fifteen Suburban
Council schools. The groups performing this year include a High School Band, Chorus and Orchestra as
well as a Middle School Jazz Band.
The Guilderland music department is pleased to announce that 24 students were selected to participate.
Performing in the Symphony Orchestra under the direction of James Tapia (Syracuse University) will be:
Amy Chen –Violin, Elizabeth Novak – Bassoon, Jonathan Lasselle – Horn, and Thomas Jambunathan
– Percussion.
The Concert Band includes Guilderland High School students: Tracy Wei - Flute, Anna Capuano and
Sarah Readdean – Clarinet, Matthew Creighton – Alto Sax, Sterling Durfee, Aidan Fusco, Gustavo
Gonzalez, Alex Jambunathan and Alyssa Koh – Trumpet, Marie Collison and Glen Trechel - Horn,
Aidan Doyle and Vivian Redmond – Trombone, Alexander Evans – Tuba. They will perform under the
direction of Matt Westgate (UMass Amherst).
Vocalists selected to sing with the Concert Choir include: Colin Dane Ingraham, Julia Kuk and Meriel
Zhao. These students will perform under the direction of Neil Bryson (Bath CSD).
William Angus and John Giordano - Tenor Sax, and Bohdan Kinal – Bari Sax were selected by audition
to perform in the Middle School Jazz Ensemble led by jazz educator Tom Kamp.
Congratulations to all these fine young musicians and their teachers: Susan Curro, Kathleen Ehlinger,
Claudia Golub, Lee Russo, Rae Jean Teeter, Jason Utter, and Alexis Ziomek. The concert on Saturday,
January 13, 2018 at Columbia High School begins at 2:00 p.m. and is free and open to the public.
Additional information is available through Music Administrator, Lori Hershenhart at 861-8591 x1106 or
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I.

4.A.A

the district website at www. guilderlandschools.org
RESULT:

DISCUSSED

C. Guilderland High School Science Commercials
Commercials that Guilderland High School science teachers made promoting the science electives was
shown.
The link is attached.
The commercials start about the one minute mark.
<https://www.youtube.com/watch?v=DaBK0UZh3Rs>
RESULT:

Superintendent Information
A. Community Engagement - 2018-2019 Budget Development
In December, the district posted a budget development info-graphic to illustrate when, where and how
community members can participate in the budget development process. During the week of January 15,
we will be sending a copy of the info-graphic home through backpack mail to coincide with the release of
an online survey that will ask our school community about its priorities. The responses will be used to
inform the decisions that result in the first draft of the 2018-2019 budget to be released on March 6, 2018.
RESULT:

III.

DISCUSSED

Board President Information
A. Board of Education Policy Review
The following policies were presented for information and discussion. These policies were discussed at the
recent Board of Education Policy Review Committee meeting.
2160
2160-R
2160-E
4321.12
4321.12-R
5280.1
5280.1-R
6240
6240-R
8414.5
8414.5-R
8414.5-E
9700
RESULT:

School District Officer and Employee Code of Ethics
School District Officer and Employee Code of Ethics-current regulation
policy for reference
School District Office and Employee Code of Ethics-current exhibit for
reference
Use of Time Out Rooms and Physical Restraints
Use of Time Out Rooms and Physical Restraints-Regulation
Interscholastic Athletics-Athletic Placement Process
Interscholastic Athletics-Athletic Placement Process-Regulation
Investments
Investments-Regulation
Alcohol and Drug Testing of Bus Drivers
Alcohol and Drug Testing of Bus Drivers-Regulation
Alcohol and Drug Testing of Bus Drivers-Exhibit
Staff Development
DISCUSSED

B. Guilderland Public Library Land Transfer
In September, the district was approached by Library Director Tim Wiles and Board President Bryan Best
regarding the potential transfer of two parcels of property along Western Avenue that were acquired by the
library but are currently not being used. Tim Wiles and Bryan Best attended the Business Practices
Page 4 of 8
January 9, 2018

Packet Pg. 34

Minutes Acceptance: Minutes of Jan 9, 2018 7:00 PM (Minutes)

II.

DISCUSSED

4.A.A

Committee meeting on September 20th and shared that the two parcels recently had their taxable status
changed from “exempt” to “taxable”. Parcels owned by municipal entities, other than school districts, may
be taxed if not used for a purpose related to the mission of the municipal entity. A determination was made
that the library could not establish a public use for the vacant property and therefore, those parcels were
placed on the tax roll. As a result, this year the library is obligated to pay $5,353.00 in town and school
taxes. If the parcels were to be “gifted” to the school district, which already owns the land on which the
library is constructed, those parcels would automatically regain their former tax exempt status. In order for
that to occur, both the library trustees and school board would need to pass resolutions agreeing to the
transfer of the parcels and file the deed transfer with Albany County prior to the establishment of the new
tax roll on March 1, 2018.
RESULT:

DISCUSSED

Gloria Towle Hilt and Judy Slack both said the December 19, 2017 retreat was good and feel that one isn’t
enough. Gloria said she liked getting together in a non-formal setting to get to know each other better.
Board President Christine Hayes asked each Board member if they would like to have another retreat with
Robert Hendriks:
Tim Horan - No
Allan Simpson – Yes
Teresa Gitto - Yes
Barbara Fraterrigo – Yes
Seema Rivera - Yes
Judy Slack – Yes
Gloria Towle-Hilt – Yes
Catherine Barber - Yes
Christine Hayes - Yes
With the majority of the Board in agreement, Superintendent Wiles said she will contact Mr. Hendriks for
available dates.
RESULT:

DISCUSSED

ACTION ITEMS
I.

School Business Management Action
A. Service Agreements
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Seema Rivera, Vice President
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

B. Intermunicipal Transportation Agreement
Resolved, that the Board of Education approves the Intermunicipal Agreement with South Colonie Central
School District to provide transportation services for Guilderland Central School District students, and
authorizes the Superintendent of Schools to execute the agreement.
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C. Update on Board Retreat, December 19, 2017

4.A.A

RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Seema Rivera, Vice President
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

C. Professional Services Agreement

RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Catherine Barber, Board Member
Teresa Gitto, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

D. Professional Service Agreement
Resolved, that the Board of Education approve the agreement with Turner Construction Company to
provide construction management services for a prospective capital construction project and authorizes the
Assistant Superintendent for Business to sign the agreement.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Gloria Towle-Hilt, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

E. Donations
Resolved, that the Board of Education accept the following donations:
 Bell kit and case from Mrs. Laura Assaf
 Bongo drums, keyboard and music books from Mrs. Sujata Chaudhry
RESULT:
MOVER:
SECONDER:
AYES:

II.

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Seema Rivera, Vice President
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

Board President Action
A. Board of Education Policy Adoption
The following policies were adopted:
2330
Executive Session
4526.1
Internet Safety
4526.1-R
Internet Safety Regulation
5300.55
Corporal Punishment
8505
Charging School Meals
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Resolved, that the Board of Education approves the agreement with CSArch to provide architectural and
engineering services for a prospective capital construction project and authorizes the Assistant
Superintendent for Business to sign the agreement.

4.A.A

RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Allan Simpson, Board Member
Teresa Gitto, Board Member
Simpson, Barber, Fraterrigo, Hayes, Gitto, Rivera, Horan, Slack, Towle-Hilt

BOARD COMMITTEE REPORTS
Audit Committee
The Audit Committee has not met since the last Board of Education meeting, no meeting has been scheduled.

Communications Committee
At the last Communications Committee meeting they continued their discussion on how to proceed with budget
development. The committee noted that the district had excellent participation in the budget survey that was done
last year and that turn out to community budget meetings has been low. The committee agreed to focus on using
digital means to reach the community for their input.
There will be three more “budget vignettes”:
January 23, 2018 Transportation
(bus purchase proposition; addressing the drop off time at GHS)
February 13, 2018 State Budget Update and State Aid
March 6, 2018 Superintendent’s Draft Budge
The committee also discussed expanding the length of time that the community budget survey would be available to
be completed. Last year’s was only open for 2 weeks. Since the basic structure is already set, we can release the
survey in mid-January and leave it open for 4 weeks. The committee agreed on the following approaches to
advertise the survey: several SNNs, letter to editor at Altamont Enterprise, electronic signs, providing printed copies
of the survey at the library and YMCA.
The next meeting is scheduled for Thursday, January 11 at 8:00 a.m. at Farnsworth Middle School.
Policy Committee
The next Policy Committee meeting is scheduled for February 5, 5:00 p.m. at the District Offices.

PUBLIC COMMENT #2
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

Director of Facilities Clifford Nooney acknowledged Stan Dean's retirement after 30 years with the Guilderland
Central School District. Mr. Nooney wish him well and said he will be missed.
Superintendent Marie Wiles noted High School Principal Thomas Lustic's retirement was also on tonight's Consent
Agenda. She thanked him for his service.

BOARD ISSUES, IDEAS, AND SHARING
Barbara Fraterrigo asked why the young ladies addressed the Board about the Engineering for Girls club. High
School Principal said the club has been approved but at first they tried to target a specific population. Mr. Lustic
said he will look into further.
Seema Rivera said she did not receive an email that a community member said they sent to her. She asked if emails
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Business Practices Committee
The next Business Practices Committee meeting is scheduled for January 10 at 8:00 a.m. to review resumes of
people interested in being on the Facilities Committee.

4.A.A

go directly to the Board. Dr. Wiles explained all emails that come to the Superintendent or District Clerk are
forwarded on to the entire Board.

Minutes Acceptance: Minutes of Jan 9, 2018 7:00 PM (Minutes)

It was asked if there will be a question on the start time at High School and Cobblestone School on the digital survey
for the community. Gloria Towle-Hilt said yes.
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A.

SUPPLEMENT

Personnel Action

January 23, 2018 FINAL AGENDA
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PERSONNEL ACTION
January 23, 2018
BE IT RESOLVED, that upon the recommendation of the Superintendent of Schools, that the
Board of Education approve the following Personnel Action items:

*B.

Resignations - Instructional
1.

Janet D’Arcangelis, as a Teaching Assistant at Guilderland Elementary
School, is resigning for the purpose of retirement, effective June 30, 2018.
Ms. D’Arcangelis has been employed by the District since October 23, 1991.

2.

Patricia Favitta, as an Elementary Education Teacher at Guilderland Elementary
School, is resigning for the purpose of retirement, effective July 1, 2018.
Ms. Favitta has been employed by the District since September 1, 1991.

3.

Susan Kircher, as a Teaching Assistant at Westmere Elementary School,
is resigning for the purpose of retirement, effective June 30, 2018. Ms.
Kircher has been employed by the District since September 9, 1999.

4.

Jocelyn Zimmerman, as an Elementary Education Teacher at Westmere
Elementary School is resigning for the purpose of retirement, effective
June 22, 2018. Ms. Zimmerman has been employed by the District
since September 1, 1993.

Part time and Temporary Appointments – Instructional - Not Probationary
1.

*C.

Appointments – Non Instructional
1.
Sarah Allen, as a provisional Senior Keyboard Specialist at Guilderland
Elementary School, effective January 31, 2018.
2.

*D.

Juliana Daniel, as a part time teaching assistant at Guilderland Elementary
School, effective January 26,, 2018. Ms. Daniel has a
pending Teaching Assistant Level 1 certification.

Dana Mazzone, as a provisional Senior Keyboard Specialist at Pine Bush
Elementary School, effective January 26, 2018.

Resignations – Non-Instructional
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*A.

*E.

1.

Loretta Parsons, as a Keyboard Specialist at Guilderland High School, is
resigning for the purpose of retirement, effective June 25, 2018.
Ms. Parsons has been with the District since January 2, 2001.

2.

Melodie Rowe, as a custodial worker at Guilderland High School, is
resigning for the purpose of retirement, effective June 29, 2018.
Ms. Rowe has been employed by the District since January 2, 2002.

3.

Mary Pat Smith, as a Keyboard Specialist at Farnsworth Middle School,
is resigning for the purpose of retirement, effective June 26, 2018. Ms.
Smith has been employed by the District since November 28, 2001.

4.

Eric Spath, as an aide/monitor at Guilderland High School, is resigning
effective January 17, 2018. Mr. Spath has been employed by the District
since October 30, 2017.

Requests for Leave of Absence
1.

*F

Attachment: January 23, 2018 FINAL AGENDA [Revision 2] (Personnel Action)

4.C.A.a

Kimberly Perkins, a reading teacher at Guilderland High School,
is requesting a parental leave of absence following her period of disability,
through June 4, 2018.

Substitute Teachers, Substitute Nurses, Substitute Teaching Assistants:
Name

Certification

Degree if not certified

Allen, Haley

Child Ed in progress

Basle, Amanda

Secondary Ed Math

Cavaleri, Alexandria

Spanish 7-12

Chichester, Dillion

BA PE

Cowles, Adrian

BA Math

Crisafulli, Eva

BA Bus. Admin

Cunningham,
Jacqueline

Early Childhood B-6

Dorey, Ashley

BA Animal Science

Fitzpatrick, Dina

BA Psychology

Goldslager, Donna

BA Elem Ed

Lawrence, Jessica

Music
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Miller, Sean
Biology 7-12

Nania, Jeffrey

BA Journalism

O'Connell, Amber

BA Business

Pennacchio, Suzette

BA English

Ramos, William

Nursery-6

Reihs, Meaghan
Scally, Marissa

G.*

BA Childhood Ed

Attachment: January 23, 2018 FINAL AGENDA [Revision 2] (Personnel Action)

Mohammed, Shah

MA Adol Ed

RN

Short, Mary

Psychology

Stevens, Davia

BA English

Trimboli, Stephen

Political Science

Winter Coaching Appointments

Basketball (Boys)

Varsity
Volunteers
JV
Frosh

Basketball (Girls)

Cheerleading

Mike Parks
Doug Gejay/Scott Warren
Chris Labattaglia
Brian Torre

Modified

Todd Hanson

Varsity

Kim Buckley

Frosh

Curtis Snyder

JV

Mary Schmitz

Modified

Alexis Holmes

Varsity

Patty Palmer
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Jessalyn Crusado

Bowling

Varisty

Lou Marino

Gymnastics

Varsity

Brenda Goodknight
Assistant

No coach

Ice Hockey

Varsity

Jim Archibald (Pd by
Booster Club)

XC Skiing

Varsity

Barb Newton
Assistant

Swimming (Boys)
Indoor Track

Varsity

Wrestling

Jon Mapstone
Vaclav Sotola

Varsity – Co-Coach

Dave Kosier

Varsity – Co-Coach

Chris Scanlan

Varsity – Co-Coach

Taylor Mead

Program Volunteers
Varsity

Program Assistant
JV
Modified
Program Volunteers

Attachment: January 23, 2018 FINAL AGENDA [Revision 2] (Personnel Action)

JV

John Miller/Pete Cure
Don Favro

JP Hulslander
Gary Bohl
Jeremy Barss
Kevin Mahan/Rob Larson
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Strength Coach

Farnsworth Middle School Butterfly Station, Stipended:
Coordinator:

Carol Ann Kelly

*I.
Substitute Aides, Monitors, Bus Attendants, Bus Drivers, Food Service Workers, Cooks,
Clerical Workers, Custodial Workers, Messengers, Auto or Maintenance Mechanics or
Accountants:
Kelly Jo Wisler

*J.

substitute aide/monitor

Non-Instructional, Part-Time and Substitute Hourly Rates
Snowplow/Salter Operator - $24.00 per hour (Effective 12/1/17)
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*H.

Craig Jensen

4.D.1

BUSINESS ACTION
January 23, 2018

1.

Revenue Report for the Period Ending December 31, 2017

Attachment: Revenue report for the period ending December 31 2017
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BUSINESS ACTION
January 23, 2018

2.

Expense Report for the Period Ending December 31, 2017

Attachment: Expense report for the period ending December 31 2017
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BUSINESS ACTION
January 23, 2018

3.

School Lunch Financial Reports for the Period Ending December 31, 2017

Attachment: School Lunch Financial Report for the period ending December 31
2017
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BUSINESS ACTION
January 23, 2018

4.

Fund Balance Estimate Report for the Period Ending December 31, 2017

Attachment: Fund Balance Estimate December 31 2017
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5.1.A

CURRICULUM AND INSTRUCTION INFORMATION
January 23, 2018

A.

Guilderland CSD Teachers Present at National American Speech Language
Hearing Association Convention
On November 10th, 2017, two of our district’s Speech-Language Pathologists, Shauna
Otsu-Schnechner [Lynnwood Elementary] and Anna Hanson [Guilderland Elementary]
were selected to present a professional development seminar at the National American
Speech Language Hearing Association Convention held in Los Angeles, California. The
national conference was attended by over 15,000 professionals. The ASHA Convention
is the premier annual professional education event for speech-language pathologists,
audiologists, and speech, language, and hearing scientists.
Mrs. Hanson and Mrs. Otsu presented to a group of approximately 400+ speech-language
pathologists from around the US and Europe, about the method of articulation therapy
(termed “Speedy Speech”) that they currently use to successfully treat students with mild
speech errors. Their presentation was titled “Rethinking Articulation Therapy: Change
the Model, Change Your Life”. Mrs. Otsu and Mrs. Hanson were quite honored to be
given the opportunity to share their knowledge with fellow school based professionals!
Since their presentation, they have received multiple requests from other school-based
speech-language pathologists throughout the US and Europe, who want to learn more
about Speedy Speech in order to employ it at their own schools.
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BUSINESS INFORMATION
January 23, 2018

A.

Executive Budget State Aid Update
On Tuesday, January 16, Governor Cuomo released his Executive Budget proposal for
the coming fiscal year. His proposal for funding public schools and other educational
programs and initiatives results in $769 million increase over the current year; a 3 percent
increase. Foundation Aid is slated to increase by $338 million, reimbursement for
expense-based aids by $317 million, and other educational programs and initiatives by
$114 million. Under the proposal, each public school district throughout the state is
guaranteed at least a 0.25% increase to their Foundation Aid amount next year. In the aid
runs released by the state, under the Governor’s proposed budget Guilderland would
receive the minimum 0.25% increase in Foundation Aid totaling $57,789. In addition,
proposed is an increase of $6,528 in expense-based aids for a projected total state aid
increase of $64,317; an overall 0.25% increase.
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SUPERINTENDENT INFORMATION
January 23, 2018

A.

Community Engagement - 2018-2019 Budget Development
The district has released a survey to the entire Guilderland school community to seek
input on priorities for the spending plan for the 2018-2019 school year. The survey was
sent out via SNN and information about it was also shared with parents through
backpack mail. Information about the survey was shared to the community at large
through a letter to the editor of The Altamont Enterprise. In addition, we also sent an
email to all Guilderland staff with a link to the survey. The survey will remain open for
participation through Friday, February 2, 2018.
On February 13, 2018, at 6:00 p.m. just prior to the regular Board of Education meeting,
the district will hold a community conversation open to all members of the school
community to discuss and ask questions about proposed changes for next year. This
information will be used to inform the decisions that result in the first draft of the
budget to be released on March 6, 2018.
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BUSINESS ACTION
January 23, 2018

A.

Department of the Army Right of Entry for Survey and Exploration
Resolved, That the Board of Education approve the Right of Entry for Survey and
Exploration agreement permitting the Department of the Army to perform the proper
closure of monitoring wells associated with the Former Schenectady Army Depot –
Voorheesville Area and authorize the Assistant Superintendent for Business to sign the
agreement.
Attachment: Army Corps of Engineers Agreement
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DEPARTMENT OF THE ARMY

The undersigned, herein called the "Grantor", in consideration of the performance of activities
under the Formerly Used Defense Site (FUDS) Program by the UNITED STATES OF AMERICA,
hereinafter called the "Government", hereby grants to the Government, its agents, employees,
representatives, contractors and assigns, an irrevocable right of entry upon the property of the
Guilderland Central School District, Guilderland, New York, subject to the following terms and
conditions:
1. This Right of Entry (ROE) is granted for the purpose of performing the proper closure of
monitoring wells previously installed by the Government, including, but not limited to, the right to store,
move and remove equipment and supplies, and to perform such other work as may be necessary and
incident to the implementation of the FUDS Program for a period not to exceed twenty-four (24) months
and beginning on the date of execution of this document. Specifically, the Grantor will permit the
Government, with prior notification and approval, to close the existing monitoring wells identified on the
attached “Exhibit A” Map and Figure 3.17 (i.e. those wells labeled as MW-5, MW-6, MW-7, MW-9,
MW-10, MW-11 and MW-12).
2. This ROE includes the right of ingress and egress on other lands of the Grantor provided that
such ingress and egress is necessary and not otherwise conveniently available to the Government.
3. All tools, equipment, and other property taken upon or placed upon the land by the
Government shall remain the property of the Government and may be removed by the Government at any
time within a reasonable period after the expiration of this ROE.
4. The Government shall have the right to patrol and police the land during the period of this
ROE.
5. The Government’s work plan and safety plan will specify the precautions to be taken to avoid
any underground utilities present on the site during the course of work covered by this ROE.
6. If any action of the Government in the exercise of this right-of-entry results in damage to the
real property, the Government will, in its sole discretion, either repair such damage or make an
appropriate settlement with the Grantor. In no event shall such repair or settlement exceed the fair market
value of the fee simple title to the real property at the time immediately preceding such damage. The
Government’s liability under this clause is subject to the availability of appropriations for such payment,
and nothing contained in this agreement may be considered as implying that Congress will at a later date
appropriate funds sufficient to meet any deficiencies. The provisions of this clause are without prejudice
to any rights the Owner may have to make a claim under applicable laws for any damages other than
those provided for herein.
7. The land affected by this ROE includes the property of the Guilderland Central School
District, which is located adjacent to what was the former Schenectady Army Depot-Vooreesville Area.

1

Packet Pg. 65

Attachment: Attachment: Army Corps of Engineers Agreement (Army Corps of Engineers Agreement)

RIGHT-OF-ENTRY FOR SURVEY AND EXPLORATION
GUILDERLAND CENTRAL SCHOOL DISTRICT
GUILDERLAND, NEW YORK

6.1.A.a

9. The Government shall give reasonable notice of the date upon which the work shall
commence and the day(s) it intends to utilize the rights granted herein. Person(s) to be contacted:
Guilderland Central School District, Supervisor of Buildings and Gounds, Mr. Clifford Nooney at
518-861-5246 (Ext.301).

WITNESS MY HAND AND SEAL this _____________ day of _______________________, 201_.

GUILDERLAND CENTRAL SCHOOL DISTRICT

BY: ________________________________________
Neil T. Sanders
Assistant Superintendent for Business

ACCEPTED:
UNITED STATES OF AMERICA

By: ____________________________________
Noreen D. Dresser
District Chief of Real Estate
Real Estate Contracting Officer
U.S. Army Corps of Engineers

2
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8. In consideration of granting this ROE, the Government shall provide the Grantor with a copy
of the monitoring well closure report generated by the Government as a result of its FUDS activities
associated with the Property, at no cost to the Guilderland Central School District, promptly upon
completion of any quality assurance verification that may be required pursuant to the Government’s
quality assurance procedures.

Attachment: Attachment: Army Corps of Engineers Agreement (Army Corps of Engineers Agreement)
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6.1.B

BUSINESS ACTION
January 23, 2018

B.

Amendment to the Facilities Committee Membership Composition
Resolved, That the Board of Education amend the Facilities Committee composition by
increasing from three to six the number of Parent Teacher Association / Community
Representatives.
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BUSINESS ACTION
January 23, 2018

C.

Facilities Committee Appointments

RESOLVED that the Board of Education appoint the following members to the Facilities Committee for
the purpose of presenting to the Board of Education a facilities plan with an emphasis on the
infrastructure needs of the seven school buildings, instructional technology, and health, safety and
security.
Board of Education Representative
Superintendent of Schools
Assistant Superintendent for Business
Assistant Superintendent for Curriculum and Instruction
Director of Facilities
Elementary Principal
Secondary Principal or Assistant/House Principal
Instructional Administrator for Math, Science, and Technology
Maintenance Mechanic
Guilderland Office Workers Association Representative
Guilderland Teachers Association Representatives (3)

Parent Teacher Association / Community Representatives (6)

High School Student Representatives (2)

TBD
Marie Wiles
Neil Sanders
Demian Singleton
Clifford Nooney
Allan Lockwood
Michael Laster
Michael Piscitelli
Michael Hurley
Mary Toscano
Kerry Dineen
Brian Hughes
Emily Mineau
Kim Blasiak
Carmen Valverde
Michael DeLima
Emilo Genzano
Pasquale Marchese
Ian Richardson
Reva Bardhi
Atticus Matkin
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BUSINESS ACTION
January 23, 2018

D.

General Fund Transfers
Resolved, that the Board of Education approve the following general fund transfers:

FROM
5510
9030
9030
1380

FUNCTION
Pupil Transportation
Employee Benefits – Soc. Sec
Employee Benefits – Soc. Sec.
Fiscal Agent Fees

AMOUNT
$98,089.68
$87,765.00
$40,466.00
$825.00

TO
5540
1964
9010
1010

FUNCTION
Contract Transportation
Refund of Property Taxes
Employee Benefits- ERS
Board of Education
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6.2.A

SUPERINTENDENT ACTION
January 23, 2018

A.

Co-Curricular Club Approval
It is recommended that the Board approve the following requests to form co-curricular
club:

Middle School
Butterfly Club – Ms. Kelly
Request for the Formation of a Co-Curricular Club Activity
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6.3.A

BOARD PRESIDENT ACTION
January 23, 2018

A.

Board of Education Policy Adoption
The following policies were reviewed at the last Board meeting and are presented for
adoption.
2160
2160-E
4321.12
4321.12-R
5280.1
5280.1-R
6240
6240-R
8414.5
8414.5-R
8414.5-E
9700

School District Officer and Employee Code of Ethics
School District Office and Employee Code of Ethics
Use of Time Out Rooms and Physical Restraints
Use of Time Out Rooms and Physical Restraints-Regulation
Interscholastic Athletics-Athletic Placement Process
Interscholastic Athletics-Athletic Placement Process-Regulation
Investments
Investments-Regulation
Alcohol and Drug Testing of Bus Drivers
Alcohol and Drug Testing of Bus Drivers-Regulation
Alcohol and Drug Testing of Bus Drivers-Exhibit
Staff Development

Members of the policy committee include Barbara Fraterrigo (chair), Catherine Barber,
Seema Rivera and Timothy Horan.
2160 School District Officer and Employee Code of Ethics
2160-E SCHOOL BOARD ETHICS GUIDELINES Exhibit
4321.12 USE OF TIME OUT ROOMS, PHYSICAL RESTRAINTS AND
AVERSIVES (12 5 17 INFO)
4321.12-R USE OF TIME OUT ROOMS REGULATION
5280.1 Interscholastic Athletics - Athletic Placement Process
5280.1-R INTERSCHOLASTIC ATHLETICS – ATHLETIC PLACEMENT
PROCESS REGULATION
6240 Investments
6240-R Investments
8414.5 Alcohol and Drug Testing of Bus Drivers
8414.5-R ALCOHOL AND DRUG TESTING OF BUS DRIVERS
REGULATION
8414.5-E Alcohol and Drug Testing Program - Acknowledgment Form Exhibit
9700 Staff Development
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6.3.A.a

GUILDERLAND

2160

The Board of Education is committed to avoiding any situation in which the existence of
conflicting interests of any Board member, officer or employee may call into question the
integrity of the management or operation of the school district. The Board recognizes that sound,
ethical standards of conduct serve to increase the effectiveness of district officers and staff as
educators and public employees in the community. Adherence to a code of ethics promotes
public confidence in the schools and furthers the attainment of district goals.
The Board also recognizes its obligation to adopt a code of ethics setting forth the
standards of conduct required of all Board members, district officers and employees under the
provisions of the General Municipal Law. Therefore, every Board member, officer and
employee of the district, whether paid or unpaid, shall adhere to the following code of ethics.
Definitions





“Contract” is defined broadly to include any claim or demand against the district or
account or agreement with the district, whether expressed or implied which exceeds the
sum of $750.00 in any fiscal year.
An “interest” is defined as a direct or indirect benefit that runs to the employee as a result
of a contract with the district.
“Officer or employee” means an officer or employee of the district, whether paid or
unpaid, including members of the Board of Education, and their professional or
nonprofessional staff and appointees.
“Volunteers” are those individuals who volunteer their time and service to the school
district as a member of a committee, advisory group, or some other entity involved in the
review, consideration, and recommendation to the school district administration and/or
Board of Education concerning matters of public business.

Statutory Conflicts of Interest
A conflict of interest occurs when a Board member, officer or employee benefits
personally from contracts made in their official capacity.
No Board member, officer or employee shall have an “interest” (i.e., receive a direct or
indirect benefit as the result of a contract with the district) in:
1.
2.
3.
4.

a firm, partnership or association in which he/she is a member or employee;
a corporation in which he/she is an officer, director or employee;
a corporation in which he/she, directly or indirectly, owns or controls 5% or more of the
stock;
a contract between the district and his/her spouse, minor child or dependents, except for
an employment contract between the school district, a spouse, minor child or dependent
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SCHOOL DISTRICT OFFICER AND EMPLOYEE CODE OF ETHICS

6.3.A.a

GUILDERLAND

2160

1.

Gifts: A Board member, officer or employee shall not directly or indirectly solicit any
gift or accept or receive any gift having a value of $75 or more, whether in the form of
money, services, loan, travel, entertainment, hospitality, thing or promise, or any other
form, under circumstances in which it could reasonably be inferred that the gift was
intended to influence him or her in the performance of his or her official duties or was
intended as a reward for any official action on his or her part.
However, the Board welcomes and encourages the writing of letters or notes
expressing gratitude or appreciation to staff members. Gifts from children that are
principally sentimental in nature and of insignificant financial value may be accepted in
the spirit in which they are given.

2.

Confidential information: A Board member, officer or employee shall not disclose
confidential information acquired by him or her in the course of his or her official duties
or use such information to further his or her personal interest. This includes matters
discussed in executive session. However, the Board, acting as a whole, may decide to
disclose such information where disclosure is not prohibited under the law.

3.

Representation before the Board or District: A Board member, officer or employee shall
not receive or enter into any agreement, expressed or implied, for compensation for
services to be rendered in relation to any matter before the school district.

4.

Disclosure of interest in matters before the Board: A Board member, officer or employee
of the district, whether paid or unpaid, must publicly disclose the nature and extent of any
interest they or their spouse have, will have or later acquire in any actual or proposed
contract, purchase agreement, lease agreement or other agreement involving the school
district (including oral agreements), to the governing body and his/her immediate
supervisor (where applicable) even if it is not a prohibited interest under applicable law.
Such disclosure must be in writing and made part of the official record of the school
district. Disclosure is not required in the case of an interest that is exempted under
Section 803(2) of the General Municipal Law. The term “interest” means a pecuniary or
material benefit accruing to an officer or employee.

5.

Investments in conflict with official duties: A Board member, officer or employee shall
not invest or hold any investment directly in any financial, business, commercial or other
private transaction that creates a conflict with his or her official duties. Exceptions to the
conflict of interest law can be found in Section 802 of the General Municipal Law (see
2160-E.1).

6.

Private employment: A Board member, officer or employee shall not engage in, solicit,
negotiate for or promise to accept private employment when that employment or service
creates a conflict with or impairs the proper discharge of his or her official duties.

7.

Future employment: A Board member, officer or employee shall not, after the
termination of service or employment with the district, appear before the Board in
relation to any action, proceeding, or application in which he or she personally
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of a Board member authorized by §800(3) of the General Municipal Law or §3016 of the
Education Law.

6.3.A.a

GUILDERLAND

2160

8.

Involvement with Charitable Organizations: A Board member, officer or employee may
be involved as a volunteer, officer or employee in a charitable organization which has a
relationship with the district. If a Board member is a board member, officer or employee
of the charitable organization the Board member must disclose such relationship in
writing to the district, and the Board member must recuse himself or herself from any
discussions or votes relating to the charitable organization which may come before the
Board. When participating in the activities of the charitable organization, the Board
member, officer or employee shall not disclose any confidential information learned in
the course of his or her official duties or use such information to further personal
interests. Additionally, the Board member, officer or employee shall not make
representations on behalf of the district unless specifically authorized to do so by the
Board.

9.

Preferential treatment of students: No person shall attempt to secure preferential
treatment for any student attending the schools of the district.

10.

Personnel practice: Merit shall be the controlling criteria in the district’s hiring process,
which includes screening by supervisory personnel, recommendations for appointment by
the Superintendent to the Board, and appointments by the Board. For the purposes of this
regulation, “merit” shall mean the selection of the best qualified candidate for a particular
position at the time such position is being filled, after objective screening, interviewing,
and comparison of the qualifications of all candidates for the position at that time.
Distortion or violation of this principle or variation from it through the use of influence,
contacts, or personal relationships shall not be permitted.

11.

Nepotism: Any member of the immediate family of a Board member, or the
Superintendent may be employed by the school district for any part time (20 hours if
hourly employee or .5 FTE if salaried) or full time contractual position only if approved
by a 2/3rds vote as required by law and defined in the decisions of the Commissioner of
Education. This statement shall not apply in employment situations which existed prior
to the time a person became Superintendent, or a member of the Board, or in cases where
the administrator or Board member marries a district employee. In addition, no person
upon whom this code is binding shall take part in screening candidates for a position for
which his or her relative is an applicant. In cases where a member of a Board member’s
family is being considered for employment, it is expected that the Board member would
disclose the relationship and recuse him/herself when a vote is taken.

12.

Any member of the Board of Education, employee of the district, or volunteer serving the
interest of the school district on any committee or deliberative body shall fully disclose
any actual, potential, or perceived conflict of interest that individual may have relating to
the matter being discussed. Such disclosure shall be made even if such “interest” is not
prohibited conflict of interest as such is set forth by the General Municipal Law or the
district’s Code of Ethics Policy and Regulations set forth herein. The purpose of such
disclosure is to assess whether any such interest is prohibited and, if not, to insure that all
members of any committee or deliberative body are aware of such interest. The objective
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participated during the period of his or her service or employment or that was under his
or her active consideration.

6.3.A.a

GUILDERLAND

2160

of such disclosure is to insure transparency of school district decisions and
recommendations to best serve the public interest of the school district.
At the beginning of each Board member’s term of office, the trustee shall review and sign
the School Board Ethics Guidelines (see 2160-E).

Distribution of Code of Ethics
The Superintendent of Schools shall cause a copy of this Code of Ethics to be distributed
to every member of the Board, every officer and employee of the school district. Each officer
and employee elected or appointed thereafter shall be furnished a copy before entering upon the
duties of his or her office or employment. In addition, the Superintendent shall ensure that a
copy of Article 18 of the General Municipal Law shall be posted in each public building under
the district's jurisdiction in a place conspicuous to the district's officers and employees.
Penalties
In addition to any penalty contained in any other provision of law, any person who shall
knowingly and intentionally violate any of the provisions of the Board's code of ethics and its
accompanying regulation may be fined, suspended or removed from office or employment, as
the case may be, in the manner provided by law.
Ref:

General Municipal Law §§806-808
Opn. St. Comp. 2008-01
Application of the Board of Education, 57 EDR Dec. No. 17,147 (2017)
Application of Nett and Raby, 45 EDR 259 (2005)

Replaced, Adopted
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13.

6.3.A.b

GUILDERLAND
2160-E
SCHOOL BOARD ETHICS GUIDELINES
(to be completed at the beginning of each term of office)



Attend all Board meetings insofar as possible, and become informed concerning the issues to be
considered at those meetings;



Recognize that I should endeavor to make policy decisions only after full discussion at publicly
held Board meetings;



Render all decisions based on the available facts and my independent judgment, and refuse to
surrender that judgment to individuals or special interest groups;



Encourage the free expression of opinion by all Board members, and seek systematic
communications between the Board and students, staff, and all elements of the community;



Work with other Board members to establish effective Board policies and to delegate authority for
the administration of the schools to the Superintendent of Schools;



Communicate to other Board members and the Superintendent expressions of public reaction to
Board policies and school programs;



Maintain familiarity with educational and fiscal issues through study and participation in programs
providing needed information, such as those sponsored by local, state and national school boards
associations;



Strive to be educationally and fiscally responsible in all my decisions;



Support the employment of those persons best qualified to serve as school staff, and insist on a
regular and impartial evaluation of all staff;



Avoid being placed in a position of conflict of interest, and refrain from using my Board position
for personal or partisan gain;



Take no private action that will compromise the Board or administration, and respect the
confidentiality of information that is privileged under applicable law; and



Remember always to focus on the educational welfare of the students attending the public schools
while being mindful of the community=s needs.

_____________________________
Board Member Signature

_____________________
Date

My signature indicates that I have read and understand the above.

Reviewed June 20, 2006
Reviewed February 15, 2011
Reviewed January 6, 2015
Reviewed
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As a member of my Board of Education, I will strive to improve public education, and to that end, I will:

6.3.A.c

GUILDERLAND

USE OF TIME OUT ROOMS AND PHYSICAL RESTRAINTS

The Board of Education recognizes that students with disabilities sometimes exhibit
inappropriate behaviors that impede learning. As a result, students with disabilities may require
unique approaches to discipline so that they can continue to benefit from their educational
program. The Board further acknowledges that the use of aversive behavioral intervention, as
defined in §19.5 of the Commissioner’s regulations, is prohibited.
The use of a time out room or physical restraint will be in conformance with a child’s
individual education program (IEP). Staff will adhere to federal and state statue and regulation
in the administration of these measures.
Time Out Room
A time out room is a supervised area for a student to safely deescalate, regain control and prepare
to meet expectations to return to his/her educational program. The room will only be used in
conjunction with a behavioral intervention plan, as part of the student’s IEP, or when it is
necessary to remove a student from a potentially dangerous situation in unanticipated situations
that pose an immediate concern for the physical safety of a student or others. The location, size
and access to the time out room will be in conformance with applicable laws and regulations.
The Director of Pupil Personnel Services will be responsible for the development and
implementation of regulations covering the use of a time out room, as well as monitoring
compliance with those regulations.
The Director of Pupil Personnel Services or designee will inform parents prior to the
initiation of a behavioral intervention plan that will incorporate the use of a time out room. Upon
request, the parent will be shown the space that will be utilized. In addition, the parent will be
provided a copy of this policy.
Physical Restraint: Emergency Interventions
Staff will not use physical restraint as a substitute for systematic intervention to modify
inappropriate behavior. Staff who may be called upon to physically restrain a student will be
trained on safe and effective ways to do so. Physical restraint may be used in an emergency
where no other approach would be effective in controlling the student’s behavior.
During emergencies, immediate intervention by staff involving the use of reasonable
physical force may be necessary, either to protect people or property from injury or damage, or
to restrain or remove a student whose behavior is interfering with the orderly functioning of the
school, if that student has refused to comply with a request to refrain from further disruptive acts.
The district shall document the use of emergency interventions for each student. This
shall include the student’s name and date of birth, the setting and location of the incident, the
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6.3.A.c

GUILDERLAND

staff members involved, other persons involved, a description of the incident and the intervention
used, the duration of the incident, a statement as to whether the student has a current behavioral
intervention plan, and details of any injuries sustained by either the student or others as a result
of the incident. Documentation of emergency interventions shall be reviewed by school
supervisory personnel and, as necessary, the school nurse or other medical personnel. The
student’s parents/guardians shall be notified of each incident of emergency intervention.
Training
Training for staff on the policies and procedures related to the use of time out rooms,
physical restraint, and related behavior management practices will be provided annually or as
needed.
The Director of Pupil Personnel Services will be responsible for implementation and
oversight of this policy.
Ref:

8 NYCRR §§19.5; 200.15; 200.22

Adopted
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6.3.A.d

GUILDERLAND
4321.12-R

A time out room is a supervised area for a student to safely deescalate, regain control and
prepare to meet expectations to return to his/her educational program. Time out rooms may only
be used when needed for unanticipated situations that pose an immediate concern for the
physical safety of a student or others, or in conjunction with a behavioral intervention plan in a
student’s Individualized Education Program (IEP). The district’s use of time out rooms shall
conform to applicable state regulations.
1.

Physical requirements

Time out rooms shall allow for continuous visual and auditory monitoring of the student.
The room shall be large enough to allow a student to move freely and lay down comfortably.
Wall and floor coverings shall be designed to prevent student injury where possible, and there
shall be adequate lighting and ventilation. The temperature of the room shall be within the
normal comfort range, and consistent with the rest of the building. The room shall be clean and
free of objects and fixtures that could be potentially dangerous to a student, and shall meet all
local fire and safety codes.
2.

Monitoring, Observation and Supervision

School staff shall continuously monitor the student in a time out room. The staff must be
able to see and hear the student at all times.
3.

Prohibition on Locks

Time out rooms or spaces shall be unlocked, and the door must be able to be opened from
the inside.
4.

IEP Requirements

A student’s IEP shall specify when a behavioral intervention plan includes the use of a
time out room for a student with a disability, including the maximum amount of time a student
will need to be in a time out room as a behavioral consequence, as determined on an individual
basis, in consideration of the student’s age and individual needs. The behavioral intervention
plan shall be designed to teach and reinforce alternative appropriate behaviors.
5.

Precipitating Factors

The factors that may lead to a student being temporarily placed in a time out room will
depend on the particular student. Generally, time out rooms are to be used when a student needs
to deescalate, regain control and prepare to meet expectations to return to his or her education
program. A student in need of a time out room may be unable to control his/her actions,
overwhelmed, overstimulated, exhibiting violent actions, or posing a danger to self or others.
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6.3.A.d

GUILDERLAND
4321.12-R
Time Limitations

The amount of time a student may spend in a time out room will vary with the student's
age, individual needs, behavioral intervention plan, and the specific circumstances. Students
shall spend only as much time in the time out room as is necessary for them to deescalate, regain
control, return to their educational programs, or no longer pose a concern for the physical safety
of themselves or others. Students shall not be in a time out room for more than the maximum
amount of time specified in their behavioral intervention plans. For emergency use, where a
time out room is not specified in a student’s behavioral intervention plan, but where such
emergency use is not inconsistent with the student’s IEP, the maximum time to be spent in a time
out room shall be 30 minutes. If a student is not ready to return to the educational program after
that period of time, he/she shall be provided with further interventions consistent with his/her
behavioral intervention plan or IEP, or actions reasonably calculated to assist the student.
7.

Staff Training

All staff authorized to place a student in a time out room shall receive training on the
procedures for placing a student in a time out room, including situations warranting use of a time
out room, IEP requirements, continuous monitoring, time limitations, and data collection. Only
trained staff authorized by the school principal may place a student in a time out room. Staff not
authorized to place a student in a time out room shall receive training on what to do and who to
contact if a student is exhibiting behaviors indicating the need for use of the time out room.
8.

Data Collection to Monitor Effectiveness

The district shall document the use of time out rooms, and monitor the effectiveness of
the use of time out rooms to decrease the behaviors that led to the use of the rooms. Such
documentation will include a record for each student placed in a time out room. Each record
shall show, for each use of the time out room, the date, time, duration of stay, precipitating
factors, staff members involved, and the student’s behaviors/condition before, during and after
use of the time out room. Copies of these records shall be sent to the student’s teachers, CSE
chairperson, Director of Pupil Personnel Services, and Building Principal. Appropriate staff
shall meet regularly as needed to review the effectiveness of the time out room for each student
placed in one. Building Principals shall periodically report on the use and effectiveness of time
out rooms to the Director of Pupil Personnel Services and Superintendent.
9.

Parent/Guardian Rights and Information

The district shall inform parents/guardians prior to the initiation of a behavioral
intervention for their child which will incorporate the use of a time out room. Parents/guardians
shall be given the opportunity to see the physical space used as a time out room.
Parents/guardians shall be given a copy of this policy and regulation on time out rooms. The
district shall notify parents/guardians each time a student is placed in the time out room.
Reviewed
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6.

6.3.A.e

GUILDERLAND
5280.1

The Guilderland Central School District shall permit 7th and 8th grade students to compete
under the Athletic Placement Process, as articulated by the State Education Department. These
students are to be placed at levels of competition appropriate to their physiological maturity,
physical fitness and skills in relationship to other students in accordance with the standards
established by the Commissioner.

Ref:

Section 134.5(c)(7)(ii)(a)(4) of the Regulations of the Commissioner of Education

Adopted December 16, 1997
Reviewed and Adopted May 22, 2007
Reviewed June 17, 2014
Revised, Adopted December 8, 2015
Revised, Adopted
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INTERSCHOLASTIC ATHLETICS - ATHLETIC PLACEMENT PROCESS

6.3.A.f

GUILDERLAND

INTERSCHOLASTIC ATHLETICS –
ATHLETIC PLACEMENT PROCESS (APP) REGULATION
(FORMERLY SELECTION / CLASSIFICATION REGULATION)
The Guilderland Central School District does allow students, in some circumstances, to compete
under the Athletic Placement Process. Physical education teachers, coaches, students, or
parents/guardians may ask the Director of Health, Physical Education & Athletics to evaluate a
student, using the APP. Students will not be processed through the evaluation procedures without
a request from the Director of Health, Physical Education & Athletics and parent/guardian
written permission. It is not the intent to evaluate all modified students, and evaluation should be
considered only for those students with the appropriate physical and emotional readiness, and
whose athletic abilities are outside of those of their age-related peers.
Working in this capacity, the Director of Health, Physical Education & Athletics is required to
implement the following procedural steps:
Step 1 District Policy: Confirm that the school district has approved a resolution to allow
students to participate in the APP (and/or revise the language in existing “Selection/
Classification” policies to include the new process). If no such resolution exists, proper steps
should be taken to ensure that this first requirement is met.
Step 2 Parent/Guardian Permission: All students who are to be evaluated must first obtain
written parent/guardian permission before any evaluation may begin.
Step 3 Administrative Approval: The athletic administrator should confirm that the student is
suitable for consideration, which includes the likelihood that the student would play in at least
50% of the games. Additionally, because of the increased time demands of participation at the
high school level, the student’s academic performance (as determined at the local level) should
be at or above grade level. Furthermore, administration should assess the student’s emotional
readiness to socialize with high school-aged students. If the student is not academically or
socially ready, the student should not proceed through the APP.
Step 4 Medical Clearance: (Must be completed BEFORE the physical fitness portion of the
process) The district medical director will determine a student’s physical maturity level, and
compare the physical size of the student in relation to that of the students against whom the
student wishes to compete. If the student is determined to have attained the appropriate physical
maturity level and comparable physical size for the desired sport and level the student may
proceed with step 5. If the medical director determines that the student has not attained an
appropriate physical maturity level for the desired sport and level, the process stops.
Step 5 Sport Skill Evaluation: The sport coach will rely on past personal observations and may
consider input from the student’s former coaches to complete the evaluation. If the coach is
unfamiliar with the student, the sport coach may wish to observe the student in a physical
education class.
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Step 6 Physical Fitness Testing: This must be done by a certified physical education teacher
who is not a coach of the sport for which the student will be trying out. The President’s Physical
Fitness Test has been selected as the test for this process, and the student must meet the 85th
percentile level for their age in 4 out of 5 test components (see Appendix E, I, and J). For
students trying out for swimming, see Appendix J for an alternate fitness test to the 1 mile
walk/run- students trying out for swimming may choose to either do the 1 mile walk/ run or the
500 yard swim. (Exception to the physical fitness test requirement: Students who desire to try out
for bowling or golf teams are not required to complete the physical fitness testing).
Step 7 Qualification Determination: The results of the three evaluations will be sent to the
Director of Health, Physical Education & Athletics. Only students who pass all parts of the APP
are permitted to try out.
Step 8 Try Outs: The student is allowed to try out for the sport and level requested or the
student must return to the modified level of competition. For students trying out for bowling or
golf, there is a separate set of instructions.
Step 9 Records: The Director of Health, Physical Education & Athletics must maintain all
records of students who have successfully completed the APP. Items to be kept in the student’s
file are: Parent/Guardian Permission and Result letters; Maturity Evaluation and Medical
Director Form; Physical Fitness results; Coach’s Sport Skill Evaluation.
Step 10 Notifications: A Notification List of the scores of all athletes who have successfully
completed the process and have been approved through the APP after the try-out period has been
completed must be sent to:



The physical education director and/or athletic director of competitor schools
Athletic governing board or section office

Exceptions
If a student in grade 7 or 8 has reached the chronological age of 15 years old prior to July 1, he
or she is eligible to participate on high school athletics without undergoing the APP; only
medical approval by the district medical director is required, as these students are already at an
advanced age and would otherwise lose eligibility due to aging out.
Reviewed December 8, 2015
Reviewed
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GUILDERLAND
6240
INVESTMENTS

To the extent feasible, investments and deposits shall be made in and through local or
regional financial institutions. Concentration of investments in a single financial institution
should be avoided. Diversification of investments and deposits is encouraged. Investments may
be made either directly from an authorized trading partner, or by participation in a cooperative
investment agreement with other authorized municipal corporations pursuant to General
Municipal Law Article 5-G and in accordance with General Municipal Law Article 3-A.
This policy will be annually reviewed by the Board and may be amended from time to
time in accordance with the provisions of section 39 of the General Municipal Law.
Ref: Education Law §§1604-a; 1723-a; 3651; 3652
Local Finance Law § 24.00, 25.00, 165.00
General Municipal Law §§6-d; 6-j; 6-l-n; 6-p; 6-r; 10; 11; 39; Article 3-A; Article 5-G
Adopted May 12, 1998
Revised and Adopted January 24, 2012
Adopted July 1, 2015
Revised and Adopted
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The objectives of the district’s investment policy are to safeguard district funds and to
minimize risk, to ensure that investments mature when cash is required to finance operations and
to ensure a competitive rate of return. In accordance with this policy, the Treasurer or his/her
designee is authorized to invest and/or deposit all funds, including proceeds of obligations and
reserve funds, in time-deposit accounts, certificates of deposit, short-term government securities,
repurchase agreements or other investment instruments permitted by law, subject to the
investment regulations approved by the Board of Education.

6.3.A.h

GUILDERLAND
6240-R

INVESTMENTS REGULATION
Authorized Investments
A.

The Treasurer is authorized to invest all available district funds, including proceeds of
obligations and Reserve Funds, in the following types of investment instruments:

Certificates of Deposit issued by a bank or trust company located in and authorized to do
business in New York State;
Demand Deposit Accounts in a bank or trust company located in and authorized to do
business in New York State; Obligations of New York State; Obligations of the United
States Government (U.S. Treasury Bills and Notes);
Repurchase Agreements involving the purchase and sale of direct obligations of the
United States;
B.

All funds may be invested in Revenue Anticipation Notes or Tax Anticipation Notes of
other school districts and municipalities, with the approval of the State Comptroller.

C.

Only Reserve Funds established by section 6-d, 6-j, 6-l, 6-m and 6-n of the General
Municipal Law may be invested in obligations of the school district.

Direct or Cooperative Investments
Investments may be made either directly from an authorized trading partner, or by
participation in a cooperative investment agreement.
A.

Cooperative investment agreements may be made with certain municipal corporations:
any New York State county (outside New York City), city, town, village, BOCES, fire
district, or school district, pursuant to General Municipal Law Article 5-G.

B.

Cooperative investment agreements, pursuant to General Municipal Law Article 3-A,
must address: the governing board of the cooperative, lead participant, proportional
interest, the cooperative’s investment policy, contributions and distributions,
apportionment of administrative expenses and costs, methodology to determine
participants’ interest, determination of market value at least monthly, portfolio interest rate
testing at least monthly, irrevocable letter of credit, professional services, contribution
confirmations, monthly statements, notification of distribution deferrals or unanticipated
losses or material adverse events, annual independent audit, annual information
statements, annual investment reports, and governing board rating disclosure.
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Savings Accounts or Money Market Accounts of designated banks;

6.3.A.h

GUILDERLAND
6240-R
Conditions
All direct investments made pursuant to this investment policy will comply with the
following conditions:

B.

C.

Collateral
1.

Savings accounts, money market accounts, time deposit accounts and certificates of
deposit will be fully secured by insurance of the Federal Deposit Insurance
Corporation or by obligations of New York State, the United States, New York State
school districts and federal agencies whose principal and interest are guaranteed by
the United States. The market value of collateral will at all times exceed the principal
amount of the certificate of deposit. Collateral will be monitored no less frequently
than on a weekly basis.

2.

Collateral will not be required with respect to the direct purchase of obligations of
New York State, the United States and federal agencies, the principal and interest of
which are guaranteed by the United States Government.

Delivery of Securities
1.

Payment of funds may only be made upon receipt of collateral or other acceptable
form of security, or upon the delivery of government obligations whether such
obligations are purchased outright, or pursuant to a repurchase agreement. Written
confirmation of delivery shall be obtained from the custodial bank.

2.

Every Repurchase Agreement will make payment to the seller contingent upon the
seller’s delivery of obligations of the United States to the Custodial Bank designated
by the school district, which shall not be the repurchase, or in the case of a book-entry
transaction, when the obligations of the United States are credited to the Custodian’s
Federal Reserve account. The seller will not be entitled to substitute securities.
Repurchase agreements shall be for periods of 30 days or less. The Custodial Bank
shall confirm all transactions in writing to insure that the school district’s ownership
of the securities is properly reflected in the records of the Custodial Bank.

Written Contracts
1.

Written contracts are required for certificates of deposit and custodial undertakings
and Repurchase Agreements. With respect to the purchase of direct obligations of
U.S., New York State, or other governmental entities in which monies may be
invested, the interests of the school district will be adequately protected by
conditioning payment on the physical delivery of purchased securities to the school
district or custodian, or in the case of book-entry transactions, on the crediting of
purchased securities to the Custodian’s Federal Reserve System account. All
purchases will be confirmed promptly in writing to the school district.
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A.
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2.

The following written contracts are required:

The written contract will stipulate that only obligations of the United States may be
purchased and that the school district shall make payment upon delivery of the securities or the
appropriate book-entry of the purchased securities. No specific repurchase agreement will be
entered into unless a master repurchase agreement has been executed between the school district
and the trading partners. While the term of the master repurchase agreement may be for a
reasonable length of time, a specific repurchase agreement will not exceed thirty (30) days.
D.

E.

Designation of Custodial Bank
1.

The Board will designate a commercial bank or trust company authorized to do
business in the State of New York to act as Custodial Bank of the school district’s
investments. However, securities may not be purchased through a Repurchase
Agreement with the Custodial Bank.

2.

When purchasing eligible securities, the seller will be required to transfer the
securities to the district’s Custodial Bank.

Selection of Financial Institutions
1. The Treasurer will periodically monitor, to the extent practical but not less than
annually, the financial strength, credit-worthiness, experience, size and any other
criteria of importance to the district, of all institutions and trading partners through
which the district's investments are made.
2. Investments in time deposits and certificates of deposit are to be made only with
commercial banks or trust companies, as permitted by law.

F.

Operations, Audit, and Reporting
1.

The Treasurer or designee will authorize the purchase and sale of all securities and
execute contracts for investments and deposits on behalf of the school district. Oral
directions concerning the purchase or sale of securities will be confirmed in writing.
The school district will pay for purchased securities upon the simultaneous delivery
or book-entry thereof.

2.

The school district will encourage the purchase and sale of securities through a
competitive process involving telephone solicitation for at least three quotations.
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a. Written agreements will be required for the purchase of all certificates of deposit.
b. A written contract will be required with the Custodial Bank(s).
c. Written contracts shall be required for all Repurchase Agreements. Only creditworthy banks and primary reporting dealers shall be qualified to enter into a
Repurchase Agreement with the school district.

6.3.A.h
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3.

The independent auditors will audit the investment proceeds of the school district for
compliance with the provisions of this Investment Regulation.

4.

Monthly investment reports will be furnished to the Board of Education.

Ref: Education Law §§1604-a; 1723-a; 3651; 3652
Local Finance Law §24.00, 25.00, 65.00
General Municipal Law §§6-d; 6-j; 6-l-n; 6-p; 6-r; 10; 11; 39; Article 3-A; Article 5-G
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Reviewed
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The Board of Education recognizes the dangers inherent in alcohol and controlled
substance use by employees especially those in safety-sensitive positions. To ensure the safety
of its students and to comply with federal regulations, the Board requires alcohol and controlled
substance testing of school bus drivers and other covered employees.
The district shall directly, by contract, or through a consortium, implement and conduct a
program to provide alcohol and controlled substance testing of employees who operate a
commercial motor vehicle, perform in a safety-sensitive position, and are required to hold a
commercial driver’s license. Such employees include:
1.
2.
3.

drivers of school vehicles which transport students;
drivers of commercial motor vehicles whose manufacturer’s rating is 26,001 lbs. or more;
or
any other employee who may drive a listed vehicle (e.g. a mechanic who performs test
drives).
Controlled substance and alcohol tests will be conducted at the time of employment and
randomly throughout the school year. In addition, testing will be conducted when a
supervisor has a reasonable suspicion that an employee has engaged in prohibited alcohol
or controlled substance use; after certain accidents; prior to return to duty when the
employee has been found to violate district policy and federal regulations; and after the
employee’s return to duty.

1.
2.
3.
4.

In accordance with federal and state law, a bus driver will not be permitted to drive if he
or she:
possesses, consumes or is reasonably believed to possess or have consumed alcohol or a
controlled substance, while on duty;
uses or is under the influence of alcohol or a controlled substance within six hours or less
before duty;
has an alcohol concentration of 0.02 or higher, or tests positive for a controlled substance;
or
refuses to take a required alcohol or controlled substance test.
Also, no driver shall use alcohol after being involved in an accident in which there was a
fatality or in which the bus driver was cited for a moving violation and a vehicle was
towed from the scene or an injury was treated away from the scene until he/she has been
tested or 8 hours have passed, whichever occurs first.
Any employee who is tested and found to have an alcohol concentration of at least 0.02,
but less than 0.04, shall be removed from the position until his or her next regularly
scheduled duty period, but not less than 24 hours following administration of the test.
Any employee found to have violated this requirement may be disciplined in accordance
with the provisions of the applicable collective bargaining agreement, district policy,
and/or law.
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ALCOHOL AND DRUG TESTING OF BUS DRIVERS
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If a driver has an alcohol concentration of 0.04 or greater, or has engaged in prohibited
alcohol or controlled substance use, he or she will be removed from driving duties, and
referred to a substance abuse professional. The employee may be required to complete a
treatment program and/or be disciplined pursuant to district policy and/or collective
bargaining agreement. No driver who has abused controlled substances and/or alcohol
may return to duty unless he/she has successfully passed a required return to duty test.
Thereafter, the driver will be subject to follow-up testing.
Should the district receive a dilute test result in which the creatinine concentration is
greater than 5mg/dL in the case of any pre-employment, return-to-duty, follow-up,
reasonable suspicion, or random test, it is the policy of the district that the individual
shall be re-tested and that re-test will become the test of record.
The Superintendent of Schools shall ensure that a copy of this policy, the district’s policy
on misuse of alcohol and use of controlled substances, information on alcohol and drug
abuse and treatment resources and any other information prescribed by federal
regulations is provided to all school bus drivers and other appropriate personnel prior to
the initiation of the testing program and to each driver subsequently hired or transferred
to a position subject to testing.
Cross-ref:

Ref:

8414.1, Bus Driver Qualifications and Training
9320, Drug-Free Workplace
9610, Staff Substance Abuse

Omnibus Transportation Employee Testing Act of 1991, 49 U.S.C. §§31136; 31306
49 U.S.C. §521(b)
49 CFR Part 382
49 CFR Part 40
49 CFR §395.20
Vehicle and Traffic Law, §§509-1; 1192; 1193

Adopted January 10, 2006
Adopted January 19, 2010
Reviewed
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ALCOHOL AND DRUG TESTING OF BUS DRIVERS
REGULATION
Any employee who operates a commercial motor vehicle and is in a safety-sensitive
function shall be subject to alcohol and controlled substance testing. An employee having any
questions concerning the district’s policy or regulation, state law or the federal regulations shall
contact the Superintendent of Schools.
Any treatment, rehabilitation program or discipline will be provided in accordance with
district policy and/or collective bargaining agreements.
I.

Covered Employees

Covered employees include district employees who operate a commercial motor vehicle,
perform in a safety-sensitive position, and are required to obtain a commercial driver’s license.
Such employees include:
1.
2.
3.

drivers of school district vehicles which transport students;
drivers of commercial motor vehicles whose manufacturer’s rating is 26,001 lbs. or more;
or
any other employee who may drive a listed vehicle (e.g., a mechanic who performs test
drives).
Such employees include, but are not limited to full time, regularly employed drivers;
casual, intermittent or occasional drivers; leased drivers and independent, owner-operator
contractors who are either directly employed or under lease to an employer or who
operate a commercial motor vehicle at the direction or with the consent of the district.
Drivers will be removed from their safety-sensitive functions if they violate the district’s
policy or federal regulations pertaining to the possession or consumption of alcohol or
controlled substances. A driver is performing a safety-sensitive function when:

1.
2.
3.
4.
5.
6.

waiting to be dispatched, unless the driver has been relieved from duty;
inspecting, servicing or conditioning any commercial motor vehicle;
driving a commercial motor vehicle;
attending a vehicle being loaded or unloaded;
performing the driver requirements of the federal regulations pertaining to accidents; and
attending to a disabled vehicle.
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Covered employees are required to be in compliance with district policy and regulation:



when performing any on-duty safety-sensitive functions, including all time from the time
a driver begins to work or is required to be in readiness to work until the time the driver
is relieved from work and all responsibility; and
during all time spent providing a breath sample, saliva sample or urine specimen and
travel time to and from the collection site in order to comply with random, reasonable
suspicion, post-accident, return-to-duty or follow-up testing.

II.

Prohibitions and Consequences
The Supervisor of Transportation or his/her designee shall prohibit an employee from
driving a school bus or performing other safety-sensitive duty if the employee:

1.
2.
3.
4.

possesses, consumes or is reasonably believed to possess or have consumed alcohol or a
controlled substance, while on duty;
has consumed or is under the influence of alcohol or a controlled substance within six
hours before duty;
has an alcohol concentration of 0.02 or higher, or tests positive for controlled substances;
or
refuses to take a required alcohol or controlled substance test. Refusal to submit shall
mean the failure to provide adequate breath or urine without a valid medical explanation
or to engage in conduct that clearly obstructs the testing process, such as a failure to
arrive for the drug testing or failure to sign the alcohol testing form prior to specimen
collection.
An employee is prohibited from consuming alcohol within eight hours after being
involved in an accident, or before undergoing a post-accident test, if such a test is
required. Illegal drug use by drivers is prohibited on or off duty.
Any employee who tests 0.02 or greater but less than 0.04 will be removed from driving
and other safety-sensitive duties until the start of the driver’s next regularly scheduled
duty period, but not less than 24 hours following administration of the test.
In the event that an employee has a breath alcohol concentration of 0.04 or greater, has
tested positive for a controlled substance or has refused to take a test, he or she will, in
addition to immediate removal from driving and any other safety-related duties, not be
returned to duty until he or she:

1.
2.
3.

has been evaluated by a substance abuse professional;
has complied with any treatment recommendations; and
has received a satisfactory result from a return to duty test.
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Upon return to duty, the employee will be subject to follow-up testing.
III.

Types of Testing
The Superintendent of Schools and the Supervisor of Transportation shall ensure that the
following alcohol and drug tests are implemented and that any employee who is required
to take an alcohol or controlled substance test shall be notified prior to the test that it is
required pursuant to federal regulations or, in the case of pre-employment alcohol testing,
district policy.

1.

2.

3.

4.

5.

Pre-employment: Controlled substance and alcohol tests will be conducted before
applicants are hired or after an offer to hire, but before actually performing safetysensitive functions for the first time. These tests will also be given when employees
transfer to a safety-sensitive function.
Post-accident: Alcohol and controlled substance tests will be conducted if a driver is
involved in an accident in which:
a.
there has been a fatality; OR
b.
the driver has received a citation for a moving violation in connection with
the accident AND EITHER
c.
there is an injury treated away from the scene of the accident; or
d.
there is a disabled vehicle towed from the scene.
Reasonable Suspicion: Alcohol and controlled substance tests will be conducted if the
Transportation Supervisor or other school official who has completed the minimum two
hours of training has a reasonable suspicion that the driver has violated district policy and
regulation. A “reasonable suspicion” must be based on specific, contemporaneous,
articulable observations concerning the driver’s behavior, appearance, speech or body
odors that are characteristic of controlled substance or alcohol misuse. Alcohol tests can
only be done just before, during or just after the employee drives a school bus or
performs other safety-sensitive duties. The supervisor who makes the determination of
reasonable suspicion cannot do the testing.
Random Testing: Random alcohol tests shall be conducted annually at a minimum rate
of 25 percent of the average number of positions subject to such testing pursuant to
federal regulation. Random alcohol tests must be conducted just before, during or just
after the employee drives a bus or performs other safety-sensitive duties.
Random controlled substance tests shall be conducted annually at a minimum rate of 50
percent of the average number of positions subject to such testing pursuant to federal
regulation. Random controlled substance tests may be conducted at any time.
Random alcohol and controlled substance tests must be unannounced and spread
reasonably throughout the calendar year.
Return-to-Duty Testing: An employee who refused to take a test or has engaged in
prohibited alcohol and controlled substance use, except for alcohol concentration of
between 0.02 and 0.04, shall be required to take an alcohol or controlled substance test
and achieve a satisfactory result before returning to duty in the safety-sensitive position.
If removal was due to alcohol use, a satisfactory result will be less than 0.02 alcohol
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concentration. If removal was due to controlled substance use, a satisfactory result will
be one that it is verified as negative. The test will not be administered until the employee
has been evaluated by a substance abuse professional and has complied with any
treatment recommendations.
Follow-Up Testing: After an employee who was found to violate the district’s policy
against alcohol and controlled substance use returns to duty, he or she will be subject to
at least six unannounced tests in the first 12 months following the employee’s return to
duty. Follow-up testing may be extended for up to 60 months from the date of the
employee’s return to duty. Follow-up alcohol testing may only be conducted before,
during or after the driver has performed his or her driving duties.

IV.

Testing Procedures

A.

Alcohol Testing Procedures

Alcohol testing will be conducted with evidential breath testing (EBT) devices approved
by the National Highway Traffic Safety Administration. An approved non-evidential screening
device may be used to perform screening tests but not for confirmation alcohol tests. The
employee and the Breath Alcohol Technician conducting the test must complete the alcohol
testing form to ensure that the results are properly recorded.
1.
2.

3.

4.

5.

Two breath tests are required to determine if a person has a prohibited alcohol
concentration. A screening test is conducted first. Any result less than 0.02
alcohol concentration is considered a “negative” test.
If the alcohol concentration is 0.02 or greater, a second or confirmation test must
be conducted. The confirmation test must be conducted using an EBT that prints
out the results, date and time, a sequential test number, and the name and serial
number of the EBT to ensure the reliability of the results.
If the confirmation test results indicate an alcohol concentration from 0.02 to
0.03999, the employee will be restricted from duty for at least 24 hours from the
time of the test.
If the confirmation test results indicate an alcohol concentration equal to or
greater than 0.04, the employee will be removed from all safety-sensitive duties
and no return to duty will be permitted until the employee has successfully passed
required return-to-duty tests. The employee must also be reviewed by a
Substance Abuse Professional and comply with his/her recommendations.
Follow-up tests will also be required.
For post-accident testing, the results of breath or blood tests conducted by law
enforcement officials will be accepted as long as the testing conforms with federal
and state requirements for alcohol testing and the results are made available to the
district.

All testing procedures will conform to the requirements outlined in federal regulations
(49 CFR Part 40) for ensuring the accuracy, reliability and confidentiality of test results. These
procedures include training and proficiency requirements for Breath Alcohol Technicians,
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quality assurance plans for the EBT devices including calibration, requirements for suitable test
location, and protection of employee test records.
B.

Drug Testing Procedures

The employee must provide a urine specimen which will be analyzed at a laboratory
certified and monitored by the U.S. Dept. of Health and Human Services.
1.
2.

3.

4.
5.
6.

7.
8.

Regulations require that each urine specimen be divided into one “primary”
specimen and one “split” specimen.
All urine specimens are analyzed for the following drugs:
a.
Marijuana (THC metabolite)
b.
Cocaine
c.
Amphetamines
d.
Opiates (including heroin)
e.
Semi-Synthetic Opioids (hycdrocodone, oxycodone,
hydromorphone, oxymorphone)
f.
Phencyclidine (PCP)
If the primary specimen confirms the presence of one or more of these drugs, the
employee has 72 hours to request that the split specimen be sent to another
certified lab for analysis. [Note: The employee must be removed from driving
duties at this time--pursuant to federal regulations, the driver’s removal cannot
await the result of split sample.]
If the screening test has a drug-positive result, a confirmation test will then be
performed for each identified drug using gas chromatography/mass spectrometry
(GC/MS) analysis.
All drug test results will be reviewed and interpreted by a physician (also called a
Medical Review Officer) before they are reported to the district.
If the laboratory reports a positive result to the Medical Review Officer (MRO),
the MRO shall interview the employee to determine if there is an alternative
medical explanation for the drugs found in the employee’s urine specimen. If the
employee provides appropriate documentation and the MRO determines that it is
legitimate medical use of a prohibited drug, the drug test result is reported as
negative.
If the MRO reports a positive drug result, the employee must be evaluated by a
substance abuse professional and follow his/her recommendations prior to taking
a return-to-duty test. Follow-up testing is also required.
For post-accident testing, the results of urine tests conducted by law enforcement
officials will be accepted as long as the testing conforms with federal and state
requirements for controlled substance testing and the results are made available to
the district.

All controlled substance testing shall comply with the requirements of the federal
regulations (49 CFR Part 40) including procedures for the proper identification, security and
custody of the sample, use of certified laboratories, gas chromatography/mass spectrometry
analysis testing, assurance that all drug test results are reviewed and interpreted by a physician,
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and ensuring confidentiality of employee test records.
V.

Dilute Specimen Testing

If the district receives a drug test result which is negative but dilute and the creatinine
concentration is greater than 5mg/dl, the district shall require a re-test to be conducted in each of
the following cases:






Pre-employment tests
Return-to-duty tests
Follow-up tests
Reasonable suspicion tests
Random tests

The result of the re-test shall become the test of record. If the employee refuses to take the
re-test it will be considered the same as a positive test result.
VI.

Training

The Supervisor of Transportation and every other person designated to determine
whether reasonable suspicion exists to require an employee to undergo reasonable suspicion
testing must receive at least one hour of training on alcohol misuse and at least one additional
hour of training on controlled substance use which they will use in making their determinations.
VII.

Recordkeeping and Reporting

The Transportation Supervisor shall ensure that alcohol and drug testing records are
maintained and are available, if requested, for submission to the federal government or any State
or local officials with regulatory authority over the employer or any of its drivers.
VIII.

Required Notification

Every affected employee shall receive information about the signs, symptoms, and effects
of alcohol misuse and controlled substance use as well as a copy of the district’s policy and
procedures, the consequences of testing positive and who to contact within the district to seek
further information and/or assistance.
Each covered employee is required to sign a statement certifying that he/she has received
this information. The district shall maintain the original signed certification until the employee’s
employment is discontinued. The district will provide a copy of the certification to the covered
employee upon request.
IX.

Penalties

Any employer or driver who violates the requirements of the federal regulations of the
Omnibus Transportation Employee Testing Act of 1991 may be subject to civil penalties.
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In addition, in accordance with New York State law, a bus driver convicted of driving a
school bus with one or more student passengers while impaired by the use of drugs or alcohol
will have his/her license revoked for one year and is subject to fines ranging from $500 to $5,000
and/or imprisonment. Any bus driver convicted more than once in 10 years for such crimes will
have his/her license revoked for three years and is subject to a fine of $1,000 to $5,000 and/or
imprisonment.
Reviewed December 13, 2005
Revised and Reviewed January 5, 2010
Reviewed June 16, 2015
Revised and Reviewed
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ALCOHOL AND DRUG TESTING PROGRAM
ACKNOWLEDGMENT FORM
I, ________________ , have received, read and understand the Alcohol and Drug Testing
Program policy and regulation. I consent to submit to the alcohol and drug testing program as
required by law and district policy and regulation.
I understand that if I am being required to submit to a pre-employment alcohol test or a
dilute specimen re-test, such test is required pursuant to district policy for employment with the
district and not pursuant to federal regulations.
I understand that if I violate district policy, regulation or the law, I may be subject to
discipline up to and including termination or I may be required to successfully participate in a
substance abuse evaluation and, if recommended, a substance abuse treatment program. If I am
required to and fail to or refuse to successfully participate in a substance abuse evaluation or
recommended substance abuse treatment program, I understand I may be subject to discipline up
to and including termination.

Signature of Employee

Reviewed December 13, 2005
Reviewed January 5, 2010
Reviewed June 16, 2015
Reviewed

Date

Attachment: 8414.5-E Alcohol and Drug Testing Program - Acknowledgment Form Exhibit (Board of Education Policy Adoption)
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STAFF DEVELOPMENT
The Board of Education believes that staff training and development help ensure the
success of educational programs and improve the efficiency of the district. Therefore, the district
will provide development opportunities to staff to increase their effectiveness and job
performance. The Superintendent of Schools shall be responsible for implementing and
administering staff development programs for the district’s employees.

All administrators in the school district will receive appropriate training and professional
development in accordance with law, regulation or any applicable collective bargaining
agreement. The Superintendent will be responsible for providing such training and development.
Teachers
All teachers will be provided with substantial professional development opportunities
directly related to student learning in accordance with any applicable collective bargaining
agreement and the district’s Professional Development Plan. Level III teaching assistants and
long-term substitute teachers (employed for more than 40 days in a school year) shall have the
opportunity to participate in the district’s professional development program. The plan shall
include:








A needs analysis, goals, objectives, strategies, activities and evaluation standards for
professional development in the district and a description of how the district will provide all
teachers substantial professional development activities directly related to student learning
needs identified in school report cards and other sources.
A description of how the professional development provided will align with New York
standards and assessments, teacher capacities and student needs, including linguistic, cultural
diversity and special needs. Activities must be articulated across grade levels and subject
areas and show how they will be provided and measured in a continuous manner.
A description of how it will provide teachers and Level III teaching assistants with
opportunities to maintain their certificate in good standing by successfully completing 100
hours of professional development every five years.
A mentoring program to provide support for new teachers in order to ease the transition from
teacher preparation to practice, thereby increasing retention of teachers in the public schools,
and to increase the skills of new teachers in order to improve student achievement.
Unless granted an exemption by the Commissioner of Education, a description of how the
district will provide professional development to teachers and Level III teaching assistants to
address the needs of English Language Learners.

Attachment: 9700 Staff Development (Board of Education Policy Adoption)

Administrators

The Board shall establish a Professional Development Team to review and revise the
district’s Professional Development Plan annually. The Board shall appoint members to the
team at the first regular Board meeting in September.
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The Professional Development Team shall meet on or before October 1. The
Superintendent or his/her designee will serve as the chair of the team and will be responsible for
ensuring the timely review and revision of the district’s Professional Development Plan.

Any further changes in the plan must be submitted to the Board by June 1. The Board
will consider and act on the revised plan by July 31st. The Board reserves the right to make
changes to the revised plan.
Other Professional Staff and Support Staff
Holders of professional certificates in educational leadership service (i.e., school building
leader, school district leader, school district business leader) are required to complete at least 100
hours of continuing education during every 5 year registration period. Unless the district is
granted an exemption by the Commissioner of Education, at least 15 percent of those hours shall
address the language acquisition needs of English Language Learners.
The district will provide staff development activities for other professional staff and
support staff within the financial constraints of the district budget and in accordance with
applicable collective bargaining agreements.
Other Staff Development Opportunities
The Board recognizes that many staff development opportunities are provided through
non-school district sources. Within budgetary restraints, district employees may attend
conferences, workshops, study councils, in-service courses, summer study grants, school
visitations, and other relevant staff development opportunities.
Released time and reimbursement for such activities will be available upon approval of
the Superintendent and in accordance with applicable collective bargaining agreements. The
Superintendent may establish regulations pursuant to this policy to establish the circumstances
under which such released time and reimbursement may be available. Staff members who attend
such activities will be required to prepare a report or summary of the activity attended.
Cross-ref:

Attachment: 9700 Staff Development (Board of Education Policy Adoption)

The Professional Development Team will submit any recommended revisions to the
Professional Development Plan to the Board by May 1. The Board will consider the
recommendations at its first regular meeting thereafter. The Board may accept or reject the
recommendations of the team in whole or in part. The Board may also request any additional
information or data needed to evaluate the success of the program in achieving its objectives.

9420, Staff Evaluation

Ref:

Education Law §§ 3006-a (required hours); 3604(8) (Superintendent conference days)
8 NYCRR §§ 80-6.3 (required hours); 100.2(o)(2)(iii)(b)(5) (required training on
conducting staff evaluations); 100.2(dd) (Professional Development Plans)
Adopted
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