GUILDERLAND CENTRAL SCHOOL DISTRICT
AGENDA FOR REGULAR MEETING OF THE BOARD OF EDUCATION
November 14, 2017
High School - LGI Room
7:00 PM

Note: The Board of Education will hold Executive Session at
6:00 pm in the High School Principal’s Conference Room
EXECUTIVE SESSION
A. Proposed executive session, subject to Board approval.

CALL TO ORDER
HIGH SCHOOL STUDENT REPRESENTATIVE
PUBLIC COMMENT #1
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

APPOINTMENT OF NEW BOARD MEMBER
I.

Appointment of New Board Member

ELECTION OF VICE PRESIDENT
I.

Election Vice President

PROGRAM REPORT
I.

Impact of Instructional Coaching on Student Achievement at Lynnwood Elementary

2018-19 BUDGET DEVELOPMENT
I.

Cobblestone School

CONSENT ITEMS
I.

Minutes
A. Board of Education - Regular Meeting - Oct 24, 2017 7:00 PM
B. Board of Education - Special Meeting - Nov 8, 2017 6:00 PM
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II.

CPSE & CSE Recommendations

III.

Personnel Action
A. Personnel Action

IV.

Text Books
A. Textbooks

V.

Financials
A. Treasurer's Report for the Period Ending September 30, 2017
B. Extraclassroom Activity Funds Quarterly Report for the Period Ending September 30, 2017

INFORMATION ITEMS
I.

Curriculum & Instruction Information
A. Honoring Miss Siggy
B. Nineteen Guilderland Students Selected for the Area All State Music Festival

II.

School Business Information
A. Water Testing for Lead

III.

Superintendent Information
A. Schools To Watch - Redesignation Team Visits FMS
B. School-Related Professionals’ Day - November 21, 2017
C. Altamont Elementary Kindergarten Update
D. Superintendent's Conference Day - November 1, 2017

IV.

Board President Information
A. Board of Education Policy Review

ACTION ITEMS
I.

School Business Management Action
A. Contracted Transportation Services Bid
B. Service Agreements
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II.

Superintendent Action
A. Co-Curricular Club Approvals

BOARD COMMITTEE REPORTS
A. Handbook for Better School Board Operating Procedures

PUBLIC COMMENT #2
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

BOARD ISSUES, IDEAS, AND SHARING
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1.A

EXECUTIVE SESSION CONFIDENTIAL
November 14, 2017

A.

Proposed executive session, subject to Board approval.
Motion to enter into executive session to discuss the following matters:
1.
To discuss persons and matters relating to the appoint of a person to fill the vacant
board of education seat.
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5.1

BOARD PRESIDENT ACTION
November 14, 2017

I.

Appointment of New Board Member
IT IS HEREBY RESOLVED THAT the Board of Education of the Guilderland Central
School District hereby appoints _________ to fill the vacancy on the Board created by
the resignation of Chris McManus. Said appointment to be until the next regular school
district election, or as otherwise may be required by law. Said appointment shall
commence immediately upon the appointed individual filing an Oath of Office with the
District Clerk.
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6.1

BUSINESS ACTION
November 14, 2017

I.

Election Vice President
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7.1

BUSINESS PROGRAM REPORT
November 14, 2017

I.

Impact of Instructional Coaching on Student Achievement at Lynnwood
Elementary

The Impact on Instructional Coaching on Student Achievement at Lynnwood
Power Point
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Attachment: The Impact on Instructional Coaching on Student Achievement at Lynnwood Power Point

7.1.a
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8.1

BOARD PRESIDENT INFORMATION
November 14, 2017

I.

Cobblestone School

Cobblestone School Power Point

Packet Pg. 27

8.1.a

S C H O O L

D I S T R I C T

Attachment: Cobblestone School Power Point (Cobblestone School)

C E N T R A L

2018-19 Budget Development

Cobblestone School
November 14, 2017
Neil T. Sanders
Assistant Superintendent for Business

Empowering All Students to Succeed in the 21st Century
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8.1.a

• 1840 Property conveyed by Stephen Van Rensselaer
for the purpose of constructing a schoolhouse.
Deed contained a right of reverter clause stating
that should the property be used for any other
purpose than a site for a school house, the
property would revert back to Mr. Van
Rensselaer or his heirs.
• 1860 One room cobblestone schoolhouse constructed
• 1941 Schoolhouse closed
• 1982 Cobblestone School placed on the National
Register of Historic Places
Packet Pg.229
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Attachment: Cobblestone School Power Point (Cobblestone School)

History

8.1.a

• 2003 Cedar shake roof replacement, rebuild exposed
brick chimney above roof line
• 2017 Board of Education authorizes $35,000 to
maintain the structural integrity of the building
by shoring up a corner of the foundation,
replacement of rotted floor joists and wood
flooring, and the replacement of rotted sections
of roof soffit and fascia boards
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Attachment: Cobblestone School Power Point (Cobblestone School)

Most Recent Cobblestone Repairs

Attachment: Cobblestone School Power Point (Cobblestone School)

8.1.a
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Additional repairs needed in the near future with
estimated costs:
• Roof replacement $23,400
• Shoring east side of building foundation $8,250
• Trim back large overhanging oak tree $5,000
• Dependent on planned use, replace water
damaged interior walls and ceiling (lead paint
concern) $12,400*
Total Estimated Repair Costs = $49,050*
*Excludes replacement of wall and ceiling insulation
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Attachment: Cobblestone School Power Point (Cobblestone School)

Additional Needed Repairs

8.1.a

• Only known Van Rensselaer heir stated that there
are numerous family heirs across multiple states.
Although not personally interested in the property,
he could not speak for other heirs.
• Two descendants of the Ogsbury family claim to
have an interest in the property. Neither has
provided substantive documentation at this time
to establish an ownership interest in the property.
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Heir Search

8.1.a

• 1840 deed was never recorded or not recorded
where it should have been.
• Full title report would cost between $5,000 and
$10,000 given the length of time since the deed
originated and numerous Van Rensselaer heirs (Mr.
Van Rensselaer had eight children) and could take
several months to complete.
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Attachment: Cobblestone School Power Point (Cobblestone School)

Title Search

8.1.a

• Van Rensselaer heirs may now have a diminished
ownership interest in the property. Reverter clause
would have been triggered in 1941 and the school
district is the only identified owner since that time.
• Strong legal argument exists that the district took
possession of the property through “adverse
possession” based on continued occupancy and use
over the past 76 years.
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Title Search

Transfer the property without quieting title
A qualified entity such as the county or a historical
society willing to assume the property and indemnify
the district from any future actions initiated by
individuals claiming an ownership right in the
property. The district would not be able to convey
clear legal title to the property.
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8.1.a

8.1.a

This option would be utilized if there was a party willing
to assume ownership but only if clear legal title to the
property was established. Parties claiming an ownership
right to the property would present their case to a judge
who would render the ultimate decision as to ownership
rights and establish a clear legal title. The primary
purpose of this action would be to facilitate a full
transfer of ownership rights, therefore, the district
would want to ensure that an interested party exists
before initiating the quiet title action. The action would
take several months to complete and cost between
$6,000 and $12,000.
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Initiate a Quiet Title Action

8.1.a

The district continues as the owner of the property
bolstered by the adverse possession claim. The
district would be obligated to repair and maintain
the schoolhouse as needed.
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Keep the property without any further action

Immediate Decision for
2018-19 Budget Development
Does the Board of Education wish to:
a. Maintain ownership of the Cobblestone School

or
b. Transfer ownership of the Cobblestone School
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8.1.a

9.1.A

GUILDERLAND CENTRAL SCHOOL DISTRICT
MINUTES FOR REGULAR MEETING OF THE BOARD OF EDUCATION
October 24, 2017
High School - LGI Room
7:00 PM

CALL TO ORDER
Title
Board Member
Board Member
President
Vice President
Board Member
Board Member
Board Member
Board Member
Board Member
Board Clerk

Status
Present
Present
Present
Present
Present
Present
Present
Present
Remote
Present

Arrived

7:44 PM

PUBLIC INPUT FOR 2018-19 BUDGET DEVELOPMENT
1.

Public Comment - 2018-19 Budget Development

SHOWCASE OF STUDENT WORK- SOURCES OF STRENGTH
A team of high school students, Assistant Principal AnnMarie McManus and High School Counselor Thomas
Dvorscak gave a presentation on the Sources of Strength program. The program is focused on suicide and bullying
prevention. The high school is close to their goal of having 10% of student body trained as peer leaders. Each
student spoke of his/her own source of strength on the wheel and how it has effected them or has helped them to
support other students.
1.

Sources of Strength- Brochure

SCHOOL BOARD RECOGNITION
In recognition of School Board Members, Superintendent Marie Wiles read Governor Cuomo’s proclamation and
the building principals presented each Board member with a library book that will be donated in his/her name for the
school libraries.

CONSENT ITEMS
Judy Slack abstained from voting on the minutes of October 3, 2017
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Minutes Acceptance: Minutes of Oct 24, 2017 7:00 PM (Minutes )

Attendee Name
Catherine Barber
Barbara Fraterrigo
Christine Hayes
Christopher McManus
Teresa Gitto
Seema Rivera
Timothy Horan
Judy Slack
Gloria Towle-Hilt
Linda Livingston

9.1.A

RESULT:
MOVER:
SECONDER:
AYES:

I.

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Seema Rivera, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

Minutes
A. Board of Education - Regular Meeting - Oct 3, 2017 7:00 PM

II.

CPSE & CSE Recommendations

III.

Personnel Action
A. Personnel Action

IV.

Text Books
A. Textbook

V.

Financials
A. Revenue Report for the Period Ending September 30, 2017
B. Expense Report for the Period Ending September 30, 2017
C. School Lunch Financial Reports for the Period Ending September 30, 2017

INFORMATION ITEMS
I.

Curriculum & Instruction Information
A. Five Guilderland Musicians Recognized for Musical Excellence
Each year, thousands of student musicians in New York State compete for an opportunity to be selected for
the prestigious NYSSMA Conference All State Music Ensembles. Admission to these highly selective
groups is based upon the score received the previous spring during the NYSSMA Solo Evaluation Festival.
Each student performed before a certified adjudicator who carefully evaluated every aspect of their
performance.
The Guilderland High School music department is proud to announce that six students were recognized for
their exemplary performances including: Sadie Buerker, Sean Donnelly, Olivia Fanshawe, Treasa Powathil,
and Helen Yang.
These talented students will spend four days rehearsing in Rochester with gifted students from across the
state with the event culminating in a concert at Kilbourn Hall at the Eastman School of Music. Sadie and
Sean will be singing in the All-State Chorus under the direction of Dr. David N. Fryling (Hofstra
University) and Treasa (oboe) will perform in the All-State Wind Ensemble under the direction of Dr.
Ricky Fleming (Buffalo State) and Olivia will be singing with the All-State Treble Choir under the
direction of Dr. Deanna Joseph (Georgia State University).
Congratulations to all the musicians, their teachers and parents on this outstanding accomplishment.
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Judy Slack abstained from voting on the minutes of October 3, 2017

9.1.A

RESULT:

DISCUSSED

B. Guilderland Recital Raises Funds for Charity
The Guilderland Music Faculty and Friends will present a recital on Wednesday, October 25 th at
Farnsworth Middle School at 7:00 p.m. This evening features music from students and staff in all different
genres and styles. The music faculty are joined by members of other departments and administration who
all join together to perform.

While there is no admission for this event, each year donations are collected and given to a charitable
organization. In response to all the devastating hurricanes, the charity this year is Americares
(www.americares.org); who provide emergency health care and services to those in need. Monetary and
food donations are appreciated.
RESULT:

II.

DISCUSSED

Board President Information
1.

Board of Education Member Vacancy (Possible Executive Session Item Pending Board Action)

Christine Hayes announced Christopher McManus is resigning from the Board of Education effective
October 25, 2017. She explained the Board could have a special election or the Board can make an
appoint someone to fill the seat until the May 15, 2017 vote.
Catherine Barber asked to have an open process as it has done in the past; send a press release out asking
for letters of interest from community members and then have televised interviews to determine who
should fill the seat.
All Board members agreed to have the process move quickly, as not to have an eight member Board,
especially during budget development.
Catherine Barber said Sean McGuire has sent in a letter of interest.
Christopher McManus said he feels the person who fills the seat should have a financial background.
Barbara Fraterrigo suggested a former member of the board could fill the seat temporary.
Timothy Horan agreed and thought Allan Simpson would be perfect for the position.
Teresa Gitto and Christine Hayes agreed with Christopher McManus and Timothy Horan.
It was decided that a press release will go out requesting letters of interest with a deadline of November 3.
Televised interviews will be conducted the week of November 6 and a new member will take the oath of
office at the November 14 Board of Education meeting.
RESULT:

DISCUSSED

ACTION ITEMS
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This delightful evening gives students and the community an opportunity to appreciate their teachers in the
role of a performer. Highlighted on the program will be both vocal and instrumental ensemble
performances.

9.1.A

School Business Management Action
A. Resolutions Authorizing Participation in NYSMEC
Resolved, that the Board of Education authorize participation in the New York School and Municipal
Energy Consortium (NYSMEC) for electricity and natural gas and authorize the Superintendent to execute
the billing schedule and agreement.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Judy Slack, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

B. Resolution to Correct the 2017 Tax Rolls and Issue Refunds
RESOLVED, that the Board of Education approve the Applications for Corrected Tax Rolls for the year
2017-18 and authorize the Superintendent to execute the applications.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Seema Rivera, Board Member
Catherine Barber, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

C. Declaration of Surplus/Obsolete Property
RESOLVED, by the Guilderland Central School District Board of Education, that the attached list of items
are declared surplus/obsolete and delegates the Assistant Superintendent for Business to dispose of said
items in a manner consistent with Board of Education Policy #6900 Disposal of District Property.
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Seema Rivera, Board Member
Judy Slack, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

D. Service Agreements
Resolved, that the Board of Education approve the following Memorandum of Agreements with respect to
the Guilderland Central School District’s allocation of the Approved Special Education Program (ASEP)
provider’s share of federal IDEA Flow-Through Funds and the ASEP’s expenditure and record keeping
obligations for those funds and authorize the Superintendent of Schools to execute the agreements:
a) Albany County Preschool
b) Parsons Early Learning Center
c) Woods Services
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Barbara Fraterrigo, Board Member
Seema Rivera, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

E. Donations
Resolved, that the Board of Education accept the following donation:
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I.

9.1.A



Chest freezer from Mr. Michael Pipa, FMS House Principal

RESULT:
MOVER:
SECONDER:
AYES:
ABSENT:

II.

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Teresa Gitto, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack
Towle-Hilt

Superintendent Action

The following 2017-18 international trips for middle and high school students was approved:
A. High School - Grades 10-12
Quebec City, Canada - January 26-28, 2018 - Ms. Rant
B. Farnsworth Middle School - Grade 8 WLC
Montreal, Canada - March 28-29, 2018 - Ms. Coons, Ms. Baugh
RESULT:
MOVER:
SECONDER:
AYES:

ADOPTED [UNANIMOUS]
Seema Rivera, Board Member
Barbara Fraterrigo, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

B. Co-Curricular Club Approval
The request to form a Farnsworth Middle School co-curricular club, Digital Photography with Mrs. Melissa
Livingston, was approved.
RESULT:
MOVER:
SECONDER:
AYES:

III.

ADOPTED [UNANIMOUS]
Catherine Barber, Board Member
Teresa Gitto, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

Board President Action
1.

Board of Education Policy Review

The following policies were presented for adoption:
1230 Public Participation at Board Meetings
1500 Public Use of School Buildings and Grounds
1500-R Public Use of School Buildings and Grounds Regulation
1530 Smoking and Other Tobacco use on School Premises
2121 Board Member Qualifications
2120.1 Candidates and Campaigning
4320.2-R
Music Instrument Program Regulation
4710-R Student Assessment and Grading Systems Regulation
6650-E Checklist for Audit of Claims
8121.1-R
Opioid Overdoes Regulation
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A. Foreign Travel Approval

9.1.A

RESULT:
2.

DISCUSSED

Board of Education Policy Adoption- Amendment to Policy #2121

A motion was made to amend Policy #2121 Board Member Qualifications as follows:
6. may not be a current employee of the school district; and except as permitted by law.
7. may not simultaneously hold another incompatible public office.

RESULT:
MOVER:
SECONDER:
AYES:
3.

ADOPTED [UNANIMOUS]
Timothy Horan, Board Member
Barbara Fraterrigo, Board Member
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

Board of Education Policy Adoption- Amendment to Policy #1500-R

A motion was made to policy #1500-R Public Use of School Buildings and Grounds Regulation as follows:
O. The use of fireworks is prohibited on school grounds.
RESULT:
MOVER:
SECONDER:
AYES:
NAYS:
4.

DEFEATED [4 TO 5]
Christopher McManus, Vice President
Christine Hayes, President
Fraterrigo, Hayes, McManus, Gitto
Barber, Rivera, Horan, Slack, Towle-Hilt

Board of Education Policy Adoption

The following policies were adopted:
1230
Public Participation at Board Meetings
1500
Public Use of School Buildings and Grounds
1500-R Public Use of School Buildings and Grounds Regulation
1530
Smoking and Other Tobacco use on School Premises
2121
Board Member Qualifications
2120.1 Candidates and Campaigning
4320.2-R
Music Instrument Program Regulation
4710-R Student Assessment and Grading Systems Regulation
6650-E Checklist for Audit of Claims
8121.1-R
Opioid Overdoes Regulation

Christopher McManus voted against the adoption of 1500-R Public Use of School Buildings and Grounds
Regulation.
RESULT:
AYES:

ADOPTED [UNANIMOUS]
Barber, Fraterrigo, Hayes, McManus, Gitto, Rivera, Horan, Slack, Towle-Hilt

BOARD COMMITTEE REPORTS
Audit Committee
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No employee of the school district may be a member of the Board, except as permitted by law.

9.1.A

The committee has not met since the last Board of Education meeting. The next meeting is scheduled for November
30, 2017 at 8:15 a.m.

Communications Committee
At the last meeting Superintendent Marie Wiles demonstrated a new form call “Issue Tracker” that Linda Van
Auken created in Google Forms to keep track of issues that are raised by the board. The form would include various
information about the status of work done on issues that a majority of the board indicates are worthy of study and
potential future action. The form includes a place to describe the topic, the date it was discussed at a board of
education meeting, where the issue was referred to (committee, DOT, resolved at meeting, on hold), which
committee it went to and when, comments from the committee work, etc., when the issue was brought back to the
board, etc. all the way to the point where the issue was resolved and/or closed. The district office would enter the
data into the form; the summary of issues can be printed in a spreadsheet format and then shared with the board in a
Friday communication, etc.
The other item on the committee agenda was a discussion with Robert Hendriks, a consultant who works with
boards of education/school districts all across the state on a variety of topics including board development, strategic
planning, capital project planning, superintendent searches, etc. Mr. Hendriks joined the meeting via Google
Hangout. The discussion with him centered on the topic of healthy relationships and communication on a variety of
levels but most immediately between and among board members and the district office team. Robert spent some
time talking about the key relationship between the board of education and the superintendent. He spoke about the
relationships among board members and how there is often not enough time to work on the relationship-building
process. He spoke about the need to make a long-term commitment to think through how a board will work
together, even when individuals may not agree on the particulars of a single issue. He spoke about the need for
boards to have a vision of the future that they coalesce around that transcends “the issues of the day.” He spoke
about setting a standard for how board members and the district office team works together that would continue over
time, even beyond the arrival and departure of individuals. Robert suggested that it would take at least two or three,
three-hour sessions to work through a series of conversations to get us on the right track. These sessions could take
place over three to four months.
The Board discussed the possibility of replacing the regularly scheduled board meeting on December 19 with a
working session with Robert to cut down on the number of commitments being asked of board members. Should
this first date work out, the board could then consider how to proceed.
A straw poll was taken to see who agreed with team building with Mr. Hendriks and replacing the regular December
19 meeting for a Board retreat:
Barbara Fraterrigo: Yes to meeting, Yes to using the December 19 date
Timothy Horan: Yes to meeting, No to using the December 19 date
Seema Rivera: Yes to meeting, Yes to using the December 19 date
Christine Hayes: No to meeting, No to using the December 19 date
Judy Slack: Yes to meeting, Yes to using the December 19 date
Catherine Barber: Yes to meeting, Yes to using the December 19 date
Teresa Gitto: No to meeting, No to using the December 19 date
Gloria Towle-Hilt: Yes to meeting, Yes to using the December 19 date
The majority of Board agreed to have a retreat with Robert Hendriks on December 19, 2017
The next Communications Committee meeting is scheduled for November 1 at 5:45 p.m.
Policy Committee
The committee meeting is scheduled for October 25 at 4:00 p.m.
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Business Practices Committee
The committee has not met since the last Board of Education meeting. The next meeting is scheduled for November
15, 2017 at 8:15 a.m.

9.1.A

BOARD ISSUES, IDEAS, AND SHARING
Mr. McManus thanked everyone and stated it was a pleasure to work with the Board and Administration.
Judy Slack gave credit to the art teachers and the students for the excellent display of art work throughout the
schools and district offices.
Mrs. Slack thanked the Board and Administration and said she wished more people would go to the NYSSBA
Annual Convention. She stated it is very interesting and informative.
Seema Rivera attended the closing ceremony of the Lynnwood Elementary's longhouse project. She said it was
great and gave kudos to the staff and students.

Teresa Gitto said she agreed with the middle school students going on a team building field trip, but it should be a
meaningful field trip. She recommended they do community service or something along that line. She feels going
to Flight is inappropriate.
Mr. Sanders was asked for an update on the Cobblestone School House. He said the attorneys are drafting a letter of
recommendation to the Board.

PUBLIC COMMENT #2
Persons wishing to speak under the “Public Comment” section of the meeting should either contact the District Clerk (456-6200
X 3125) before the meeting OR fill out one of the Public Comment Forms, available on tables at both entrances to the meeting
room, and return to the District Clerk.

Kim Blasiak thanked the Board for attending the NYSSBA Annual Convention. She also thanked the Board for the
decision to solicit interested community members to fill the vacant Board of Education seat and stated the
community did not know until tonight of the vacancy. She asked the Board to form a committee to interview
prospective candidates and have a member of the PTA on it.
She then told the Board how disappointed she was that they were questioning whether to have a team building
meeting. She said she understands about time restraints but they need to learn to work together and get along. They
are here for the kids.

EXECUTIVE SESSION
I.

Proposed executive session, subject to Board approval
RESULT:

WITHDRAWN

Page 8 of 8
October 24, 2017

Packet Pg. 48

Minutes Acceptance: Minutes of Oct 24, 2017 7:00 PM (Minutes )

Barbara Fraterrigo told the Board about the various seminars she attended at the NYSSBA Annual Convention and
that the resolution for later high school start times passed overwhelmingly.

9.1.B

GUILDERLAND CENTRAL SCHOOL DISTRICT
MINUTES FOR SPECIAL MEETING OF THE BOARD OF EDUCATION
November 8, 2017
High School - LGI Room
6:00 PM

CALL TO ORDER
Title
Board Member
Board Member
President
Board Member
Board Member
Board Member
Board Member
Board Member
Board Clerk

Status
Present
Present
Absent
Absent
Present
Absent
Present
Present
Present

Arrived
6:16 PM

ELECTION OF PRESIDENT PRO TEM
1.

Election of President Pro Tem

A motion was made Judy Slack, seconded by Gloria Towle-Hilt to appoint Seema Rivera President Pro-Tem.
RESULT:
MOVER:
SECONDER:
AYES:
ABSENT:

ADOPTED [UNANIMOUS]
Judy Slack, Board Member
Gloria Towle-Hilt, Board Member
Barber, Rivera, Slack, Towle-Hilt
Fraterrigo, Hayes, Gitto, Horan

AGENDA ITEMS
1.

Interviews for Board of Education Vacancy

The Board interviewed six candidates interested in serving on the Board of Education that will begin November
14, 2017 and end on May 15, 2018:
 Benjamin Goes
 Sean Maguire
 Pamela McCall
 Eli Newell
 Allan Simpson
 Heather Wendling
The Board will discuss the candidates in Executive Session prior to the regular meeting on November 14 and
plan to appoint the successful candidate at that meeting.
RESULT:

DISCUSSED

Page 1 of 1
November 8, 2017
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Attendee Name
Catherine Barber
Barbara Fraterrigo
Christine Hayes
Teresa Gitto
Seema Rivera
Timothy Horan
Judy Slack
Gloria Towle-Hilt
Linda Livingston

9.3.A

HUMAN RESOURCES ACTION
November 14, 2017

A.

Personnel Action

November 14, 2017 FINAL AGENDA
Supplemental Personnel Agenda 11-14-17
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PERSONNEL ACTION
November 14, 2017

*B.

Part time and Temporary Appointments – Instructional - Not Probationary
1.

Shane Bartnicki, as a part time Teaching Assistant at Guilderland High
School, effective November 9, 2017. Mr. Bartnicki holds a Students with
Disabilities (Grades 1-6) and Childhood Education (Grades 1-6) initial
certification.

2.

Michelle Cenci, as a temporary Elementary Education Teacher at Guilderland
Elementary School, effective October 23, 2017. Ms. Cenci holds a Childhood
Education (Grades 1-6), an Early Childhood Education (Birth - Grade 2), Students
With Disabilities (Grades 1-6) and Literacy (B-Grade 6) initial certifications.

3.

Elizabeth O’Brien, as a part time Teaching Assistant at Guilderland High School,
effective November 1, 2017. Ms. O’Brien has a pending Teaching Assistant
Level 1 certification.

4.

Karin Shaw, as a temporary Math Teacher at Guilderland Elementary School,
effective November 6, 2017. Ms. Shaw holds a Pre-Kindergarten, Kindergarten
and Grades 1-6 permanent certifications.

Requests for Leave of Absence
1.

Stephanie Linders, an English Teacher at Guilderland High
School, is requesting a parental leave of absence following her period of
disability, through April 30, 2018.

*C.
Substitute Aides, Monitors, Bus Attendants, Bus Drivers, Food Service Workers, Cooks,
Clerical Workers, Custodial Workers, Messengers, Auto or Maintenance Mechanics or
Accountants:
Thomas Dorato
Nancy Martori-Cole
Andrew Coy

Substitute Bus Driver
Substitute Food Service Worker
Substitute Custodial Worker
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*A.

9.3.A.a

*E.

*F.

1.

Middle School Co-Curricular Advisors 2017-2018
Non-stipended positions

Club

Advisor(s)

Digital Photography

Melissa Livingston

Appointments – Non-Instructional
1.

Angela Salavantis, as a School Nurse at Farnsworth Middle
School, effective November 13, 2017.
The probationary period for this appointment is from eight (8) to
twenty-six (26) weeks unless extended.

2.

Krystal Varrenti, as a School Nurse at Pine Bush Elementary
School, effective November 28, 2017.
The probationary period for this appointment is from eight (8) to
twenty-six (26) weeks unless extended.

Attachment: November 14, 2017 FINAL AGENDA (Personnel Action)

*D.

Resignations – Non-Instructional
1.

Theresa Burzawa, as a custodial worker in the Maintenance
Department is resigning effective November 8, 2017. Ms. Burzawa has
been employed by the District since September 7, 2011.

2.

Pamela Tucker, as a Food Service Worker at Guilderland
Elementary School and Farnsworth Middle School is resigning
effective December 22, 2017. Ms. Tucker has been employed by
the District since September 1, 2011.

2.

Cassandra Varney, as a provisional Personnel Assistant II in the
Human Resources department is resigning effective November
17, 2017. Ms. Varney has been employed by the District since
August 7, 2017.
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Substitute Teachers, Substitute Nurses, Substitute Teaching Assistants:

Name

Certification

Degree if not certified

Xiaoming ( Isabella)
Chang

Not Certified

Masters Education

William Coons, III

Not Certified

BS Phys Ed, MS
Management

Stephanie Giesselmann

Not Certified

BS Psychology

Colleen Mickle

Physical Education

Samantha Murray

Child Ed 1-6

Janet Shaughnessy

Registered Nurse

Angelica Bianchi

Child Ed 1-6

Celine Boule

Biology

Peter Briel

Not Certified

Maria Haynes

School Counselor

Linda Neeb

Reading, TA

Danielle Cosenza

Not Certified

BA Social Work

Ashley Dona

Not Certified

BA Psychology

Ryan O'Connell

Not Certified

BA Physical ED

Stacy Randall

Not Certified

BA Adolesc. ED

Ashley Wolfhope

Not Certified

BA English

David Ames

Not Certified

MA Media/Visual Arts

Sharroia Armstead

Not Certified

BA Child Ed

Deanne Brassard

Not Certified

BA Business Admin

Rebecca Brown

Not Certified

MA Social Policy

Morgan Brownell

Not Certified

BA Psychology

Zhi Chen

Not Certified

BA Econ/Poli Sci

Allison DeBritz

Not Certified

BA Photography

Hassan Harris Wilcher

Not Certified

BA Bio medical
Engineering

Pamela Hoerup

Physical Education

Lindsey Measeck

Pre K, 1-6

Jennifer Roy

Not Certified

Attachment: November 14, 2017 FINAL AGENDA (Personnel Action)

*G.

BS Biology

MA Elementary Ed
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Supplement to Personnel Agenda
November 14, 2017

BE IT RESOLVED, that upon the recommendation of the Superintendent of Schools, that the
Board of Education approve the following Personnel Action items:

*B.

Resignations - Instructional
1.

Tracy Coulson, as a teaching assistant at Farnsworth Middle School effective
November 9, 2017. Ms. Coulson has been employed by the District since
February 27, 2017.

2.

Robin Boone, as a teacher of English as a New Language at Farnsworth Middle
School as of November 14, 2017, Ms Boon has been employed with the District
since August 31, 2017.

Appointments – Instructional and Probationary
Eligibility for tenure as a classroom teacher or building principal is contingent upon
his/her successful completion of the probationary term and having received composite or
overall APPR ratings of either “Effective” or “Highly Effective” in at least three of the four
preceding years, and a rating higher than “ineffective” in the final year of the
probationary period.
1. Chelsea Weston, as a probationary school social worker in the tenure area of
school social worker at Farnsworth Middle School, effective December 11, 2017
for a four (4) year term tentatively scheduled to conclude on December 10, 2022,
2021. Ms. Weston ‘s certification as a provisional school social worker is pending
NYSED approval.

*C.

Part time and Temporary Appointments – Instructional - Not Probationary
1. Robert Franz, as a part time teaching assistant at Farnsworth Middle School
effective November 15, 2017. Mr. Franz holds Teaching Assistant Level I
certification.
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*A.

9.4.A

CURRICULUM AND INSTRUCTION ACTION
November 14, 2017

A.

Textbooks
The following textbooks which were presented for your information at the October 3,
2017 meeting are submitted for your action:
Portfolio Deutsch by Ernst Klatt Sprachen for use in Gr. 8, 9, 10, 11 German.
Chains by Laurie Halse Anderson for use in Gr. 7 Humanities, Gr. 7 Social Studies, Gr. 7
ELA.
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BUSINESS ACTION
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A.

Treasurer's Report for the Period Ending September 30, 2017

Attachment: Treasurer's Report for the Period Ending September 30, 2017
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BUSINESS ACTION
November 14, 2017

B.

Extraclassroom Activity Funds Quarterly Report for the Period Ending September
30, 2017

Attachment: Extraclassroom Quarterly Report for Period Ending September 30,
2017
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CURRICULUM AND INSTRUCTION INFORMATION
November 14, 2017

A.

Honoring Miss Siggy
It is with a heavy heart that I share with the
board and the community that a true pioneer
and beloved friend, Miss Lily Sigmund, a.k.a.
Miss Siggy has passed. Miss Siggy was a
Goldendoodle who was a trained social
service support dog. Under the guidance and
care of Catherine Ricchetti, Miss Siggy
pioneered a district-wide social service dog
program in Guilderland. She began her
service in 2004-05, working with thousands of
students until her retirement in 2016. Miss Siggy had received extensive training to be an
effective part of the Guilderland School District staff. She held a Canine Good
Citizenship degree from the American Kennel Association and was certified by Therapy
Dog International. Miss Siggy will be sorely missed, but her legacy lives on as the
district has been able to expand its social service dog program to 5 trained dogs.
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CURRICULUM AND INSTRUCTION INFORMATION
November 14, 2017

B.

Nineteen Guilderland Students Selected for the Area All State Music Festival
This year 19 Guilderland High School students were selected to perform in the Area AllState Music Festival on November 17th and 18th at Saratoga Springs High School. These
outstanding ensembles consist of students chosen from a nine county area including
Albany, Fulton, Hamilton, Montgomery, Rensselaer, Saratoga, Schenectady, Warren, and
Washington counties. Competitive selection to these groups is based upon the score
received by the students’ during the previous spring at the NYSSMA solo evaluation
festival.
Playing in the Concert Band under the direction of Mr. Robin Linaberry (Maine-Endwell
HS) and will be: Tracy Wei, flute, Kenny Yamishita, clarinet, Matthew Creighton,
alto saxophone, Aidan Fusco and Alex Jambunathan, trumpets, Glenn Trechel, horn,
Vivian Redmond, trombone, Hugh Smith, tuba and Thomas Jambunathan,
percussion.
Singing in the Chorus under the direction of Dr. Timothy Newton (SUNY Oneonta) will
be: Sadie Buerker, Meg Fitzpatrick, Colin Ingraham, Kathryn Muller, Samantha
Stern, Michelle Prunier, Andre Valverde and Meriel Zhao.
Chosen by audition to play in the Jazz Ensemble under the direction of Mr. Alan Ferber
are trombonists Aidan Doyle and Kathryn Giordano.
The concert will be held on Saturday, November 18th beginning at 2 p.m. in the Saratoga
High School auditorium. This outstanding performance is open to the public and tickets
are $8 for adults and $3 for students and $5 for senior citizens.
Congratulations to all our talented young musicians, their families and their music
teachers Mrs. Kathleen Ehlinger, Mrs. Claudia Golub, Mr. Russo and Mrs. Rae Jean
Teeter.
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l-r G. Trechel, K. Yamishita, M. Prunier, C. Ingraham,
M. Creighton, S. Bierker, A. Valverde, S. Stern.
Front – A. Jambunathan, M. Zhao, M. Fitzpatrick,
K. Giordano, T. Wei Missing A. Doyle, A. Fusco,
T. Jambunathan, K. Muller, V. Redmond, H. Smith
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BUSINESS INFORMATION
November 14, 2017

A.

Water Testing for Lead
On October 24, 2017 the district received the results from the most recent water lead
testing. The sampling reflects the results of water outlets where remediation efforts were
undertaken such as the replacement of faucets or the installation of water filters. At the
elementary schools, all of the results came back below the action level of 15 parts per
billion. At the middle school, three outlets still exceed the action level with another six
remaining at the high school. The district will be working with our consultant on the next
level of remediation for these outlets. Until such time as test results show these outlets
are below the action level they will remain out of service. The results of the retesting are
summarized below:

School
Guilderland
Lynnwood
Pine Bush
Westmere
Farnsworth MS
High School
Total

Samples
Taken
3
7
2
2
14
12
40

Results
Below
Action
Level
3
7
2
2
11
6
31

Results
Above
Action
Level
0
0
0
0
3
6
9

Note: Altamont Elementary did not have any remaining outlets testing above the action level
that required remediation and retesting.
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SUPERINTENDENT INFORMATION
November 14, 2017

A.

Schools To Watch - Redesignation Team Visits FMS
On Wednesday, November 8, 2017 a team from the Schools to Watch Recognition
Program was at Farnsworth Middle School to conduct its site visit as part of the process
to redesignate the school as a Schools to Watch. FMS was first designated a Schools to
Watch in 2012 and redesignated in 2015.
The review team continues to be impressed with the work that we do at Farnsworth
Middle School. The district should hear in January if FMS will be redesignated as a 2018
Schools to Watch.
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SUPERINTENDENT INFORMATION
November 14, 2017

B.

School-Related Professionals’ Day - November 21, 2017
On November 21, we join with schools, statewide, in acknowledging the significant
contribution of our support staff members to our district and the students and community
we serve. Our school-related professionals, including our bus drivers, clerical staff,
teaching assistants, nurses, food service staff, aides and monitors, custodians and
maintenance staff, work side-by-side each day as partners in the education of our
children.
Please accept our heartfelt thanks and appreciation for your hard work, knowledge, skill
and commitment to the Guilderland Central School District for all that you do each day
for our students.
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SUPERINTENDENT INFORMATION
November 14, 2017

C.

Altamont Elementary Kindergarten Update
On Monday, November 13, Mrs. Trisha Leavens officially began as our new kindergarten
teacher at Altamont Elementary School. The new class met together for the first time
today. Prior to this, Mrs. Leavens has been at Altamont Elementary to meet our students,
set up the new classroom and begin to learn more about the school community. Mr.
Brabant and his team have done an outstanding job in their efforts to create the new
kindergarten class. He stated the process has gone very smoothly; everyone seems to be
satisfied with the outcome.
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SUPERINTENDENT INFORMATION
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D.

Superintendent's Conference Day - November 1, 2017
On November 1, we held our third Superintendent’s Conference Day of the 2017-2018
school year. At the elementary level, the day was used for parent/teacher conferences.
At the middle and high school, teachers worked in teams and/or departments on a variety
of curriculum related topics. Many departments at the high school also spent time with
Karen Bailey, an independent consultant from New Hampshire with expertise in
educational best practice, formative and summative assessment and curriculum
implementation. She assisted departments in their ongoing curriculum review efforts.
The district also hosted Darren Cosgrove from SUNY Albany to a share information
about individuals who identify as LGBTQ. He spoke with our teaching assistants, bus
drivers and attendants, and some clerical staff. Our transportation staff also participated
in a workshop with behavioral specialist, Jennifer Zalucky, who addressed behavior
management strategies on the school bus.
The activities of the day generated some excellent discussion and provided an
opportunity for our faculty and staff to continue to work on key priorities.
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BOARD PRESIDENT INFORMATION
November 14, 2017

A.

Board of Education Policy Review
The following policies are presented for information and discussion. These policies were
discussed at the recent Board of Education Policy Review Committee meeting.
5140 Entrance Age
5405 Wellness
Members of the policy committee include Barbara Fraterrigo (chair), Catherine Barber,
Timothy Horan, and Seema Rivera.
Policies - November 14, 2017 Meeting
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GUILDERLAND
5140

Children who reach their fifth birthday on or before December 1st of the year of
matriculation are entitled to attend school and may be admitted to kindergarten. Proof of age
must be presented in the form of a birth certificate, baptismal certificate, or passport.
The Superintendent or his/her designees are authorized to make exceptions to the entrance
date, based on a comprehensive evaluation of the child’s readiness for kindergarten.
In rare cases, a child who has not met the age-eligibility to enroll in kindergarten may be
granted early entrance. Early entrance is determined only after a thorough review of
documentation which supports the child’s exceptionality and advanced levels of readiness for
schooling.
Only children who will reach the age of four (4) by April 1 of the year in which parents are
requesting early entrance will be considered. This means the child would reach the age of five (5)
by April 1 of the year the child begins kindergarten, if the early entrance to kindergarten was
granted.
All inquiries for consideration for early entrance must be sent to the Assistant Superintendent
for Curriculum, Instruction, and Assessment no later than June 1 annually for consideration for
the upcoming school year. By June 1st, parents/guardians must supply:
1. Results of individual tests of cognitive ability and achievement that were administered by
an independent psychologist. The student must obtain scores in the very superior range
(a standard score of 130 or greater) on measures of both cognitive ability and
achievement. It is recommended that for tests of cognitive ability the most current edition
of Weschler Preschool and Primary Scale of Intelligence, the Stanford-Binet Intelligence
Scale, or the Differential Ability Scales (DAS) be administered. The most current Test of
Early Reading Ability and Test of Early Math Ability are recommended as tests of
achievement.
2. Reports from the child’s preschool experience. Including a description of the student’s
social-emotional functioning and classroom behavior detailed by the preschool teacher,
and/or a social-emotional evaluation from an independent evaluator. The description or
evaluation must detail the student’s social problem solving skills (competence in social
decision making and problem solving) including self-control skills, social awareness and
group participation skills, and social decision making skills.
Once the request and supporting documentation has been received by the Assistant
Superintendent, the Assistant Superintendent will:
1. Notify the principal of the potential school of record of the request.
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ENTRANCE AGE

10.4.A.a

GUILDERLAND

2. Convene a committee, facilitated by the Assistant Superintendent, to review the student’s
evaluation and reports to determine if the early entrance to kindergarten is appropriate.
The committee may request that a school psychologist observe the child to provide
additional information, as needed, or that the child be screened by school personnel to
support decisions about school readiness.
The Assistant Superintendent will notify the school principal and parent by July 15 of the
decision regarding early entrance to kindergarten.
A child who has regularly attended and satisfactorily completed a year's work in a
kindergarten which is duly registered with the State Education Department will be enrolled in the
first grade.
The Board of Education authorizes the Superintendent of Schools to establish any and all
rules, regulations, and procedures necessary to implement and maintain this policy.
A student who has not attended kindergarten and who will be six years of age on or
before December 1 of the year of entrance may be admitted to grade one in September of the
entrance year upon the recommendation of a local screening team composed of the school
psychologist, the Building Principal, and other appropriate personnel. However, the district
may request that such student enter at the kindergarten level.
Ref:

Education Law ''709; 1712; 2503; 2514; 2555; 3202; 3205; 3210

Adopted November 28, 2006
Adopted March 6, 2012
Adopted April 12, 2016
Revised, Adopted
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5140

NYSSBA POLICY UPDATE 2016-17 – SECOND INSTALLMENT – DECEMBER 2016
10.4.A.a
GUILDERLAND
NYSSBA Sample Policy 5405
(X) Required
(x) Local
( ) Notice

NEW NOTE: We have revised our sample policy on student wellness to reflect new federal
regulations (7 CFR §210.30) implementing the Healthy, Hunger-Free Kids Act of 2010 (which
requires a local wellness policy as a condition of federal funds for school meal programs). These
regulations went into effect July 1, 2016, with compliance required by June 30, 2017. We are
suggesting the underlined text below to address the additional requirements for local wellness
policies in the new regulations:
1.
Establish standards for all foods provided but not sold during school (e.g., class parties);
2.
The goals for physical activity, nutrition promotion and education, and other school-based
activities must be measurable, and districts must review and consider “evidence-based” (i.e.,
backed by research) strategies and techniques;
3.
Marketing of foods and beverages on school campus during the school day;
4.
Identify the title of the person designated to ensure implementation;
5.
Assessment of compliance every three years;
6.
Public information and notification; and
7.
Documentation and recordkeeping.
As a reminder, federal law requires that parents, students, representatives of the district as
“school food authority,” the school board, school administrators, and the public be involved in the
policy’s development, implementation, and periodic review and update.
Note also that under separate federal regulations (7 CFR §210.18), the State Education
Department (SED) is required to conduct administrative reviews of local school nutrition programs
every three years, which will now include ensuring compliance with the local wellness policy
requirements.
According to documents on the SED Child Nutrition Center
(www.cn.nysed.gov/content/sfas-scheduled-administrative-review), these reviews will look at the
following relating to the wellness policy:
1.
Provide a copy/web address of the policy;
2.
Whether the policy contains all required elements;
3.
How the public knows about the policy (provide documentation);
4.
When and how the review and update of the policy occurs (provide documentation);
5.
Who is involved in reviewing and updating the policy, and what is their relationship with the
district;
6.
How stakeholders are made aware of their ability to participate in the development, review,
update and implementation of the policy (provide documentation);
7.
Provide a copy of the most recent assessment of the policy’s implementation; and
8.
How the public knows about the results of the assessment (provide documentation).
If violations are found, SED may withhold federal funds if corrective action is not completed
as specified by SED. Reviews conducted during the 2016-17 school year will include assistance in
meeting the new requirements. Reviews conducted thereafter will focus on compliance. Summaries
of the results of these reviews must be posted on SED’s website.

NYSSBA Sample Policy
Copyright © 2016 by the New York State School Boards Association, Inc.
Not for further reproduction or posting without the express permission of NYSSBA
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STUDENT WELLNESS

NYSSBA POLICY UPDATE 2016-17 – SECOND INSTALLMENT – DECEMBER 2016
10.4.A.a
GUILDERLAND
NYSSBA Sample Policy 5405

OLD NOTE: The following paragraph includes the definitions of the terms “school campus,”
“school day,” and “competitive food” as they are defined in the federal regulations. Time and
place becomes important due to nutritional restrictions of all food and beverages available for
sale on the school campus during the school day.
For purposes of this policy, “school campus” means all areas of district property
accessible to students during the school day; “school day” means the period from the midnight
before to 30 minutes after the end of the official school day; and “competitive food” means all
food and beverages other than meals reimbursed under federal food programs available for sale
to students on the school campus during the school day.
I.

Foods and Beverages Available for Sale to Students on School Campus During the
School Day

NEW NOTE: We have removed “for sale” from this section heading, as it now encompasses all
foods available to students and not just those to be purchased.
The Board recognizes that a nutritious, well-balanced, reasonably-portioned diet is
essential for student wellness. To help students possess the knowledge and skills necessary to
make nutritious food choices for a lifetime, the district shall ensure that all foods and beverages
available in school promote good nutrition, balance, and reasonable portion sizes. The district
shall ensure that all foods and beverages available for sale to students on the school campus
during the school day meet or exceed the program requirements and nutrition standards found in
federal regulations.
To accomplish this, the Board directs that the district serve healthy and appealing foods
and beverages at district schools, following state and federal nutrition guidelines, as well as safe
food preparation methods.
OLD NOTE: The Board’s local wellness policy must include standards and nutrition guidelines
for all foods and beverages sold to students on the school campus during the school day. The
standards must be consistent with applicable federal requirements, and aim to promote student
health and reduce childhood obesity. Some areas the Board may wish to consider are provided
below. Note that free drinking water must be provided at locations where meals are served.

NYSSBA Sample Policy
Copyright © 2016 by the New York State School Boards Association, Inc.
Not for further reproduction or posting without the express permission of NYSSBA
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Given the documented connection between proper nutrition, adequate physical activity
and educational success, the Board of Education adopts the following goals and authorizes the
following actions to provide district students with a school environment that promotes student
health and wellness and reduces childhood obesity.

NYSSBA POLICY UPDATE 2016-17 – SECOND INSTALLMENT – DECEMBER 2016
10.4.A.a
GUILDERLAND
NYSSBA Sample Policy 5405
A. School Meals – the district shall:

NEW NOTE: The Smarter Lunchroom Movement (http://smarterlunchrooms.org) is an initiative
from Cornell University’s Center for Behavioral Economics in Child Nutrition Program, funded
by the USDA. Smarter Lunchrooms aims to provide research-based, easy no-cost and low-cost
changes to encourage students to select, eat, and enjoy healthier foods in school without
eliminating their choice. These interventions can maintain or improve revenue and increase
participation. Smarter Lunchrooms suggests the following strategies:
1. Use creative names for fruits and vegetables and targeted entrees.
2. Train staff to prompt students to select fruits and vegetables.
3. Place unflavored milk in front of other beverage choices.
4. Bundle ‘‘grab and go’’ meals that include fruit and vegetable items.
5. Make the entrée with the greatest nutrient density the first listed or most prominently shown.
Other ideas can be found here: https://healthymeals.fns.usda.gov/healthierus-schoolchallenge-resources/smarter-lunchrooms.
B. Meal Scheduling – the district shall:
NEW NOTE: Regarding item 2 below, federal regulations (7 CFR §210.10) require lunches to
be served between the hours of 10 a.m. and 2 p.m. The district may choose to restrict lunchtime
further to hours within that timeframe, or can retain the federal limits.
1. Provide adequate time to eat.
2. Schedule lunchtime between normal lunch hours (11 10:40 a.m. - 1 p.m.)
3. No clubs, tutoring, or organizational meetings will be scheduled at lunchtime, unless
students may eat during such activities.
4. Provide access to hand washing before students eat meals or snacks will be provided.
5. Provide access to drinking water will be available.
C. Foods and Beverages Sold Individually (e.g., a la carte, vending machines, school stores) –
the district shall:
NEW NOTE: The district can take other actions to promote purchase of reimbursable meals
instead of competitive foods by making competitive foods less convenient to purchase. If the line
for snacks is shorter, faster, more attractive and more prominent, that incentivizes students to
purchase snacks instead of food.
OLD NOTE: Items 1 and 2 below reflect federal regulations. The Board can include in its
policy additional limits on competitive foods, for example the Board could require canned and
frozen fruit to be packed in water or 100% juice only, and not the permitted light syrup or extra
light syrup.
NYSSBA Sample Policy
Copyright © 2016 by the New York State School Boards Association, Inc.
Not for further reproduction or posting without the express permission of NYSSBA
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1. Include fruits, vegetables, salads, whole grains, and low fat items at least to the extent
required by federal regulations.
2. Encourage students to try new or unfamiliar items.
3. Make efforts to ensure that families are aware of need-based programs for free or
reduced-price meals and encourage eligible families to apply.
4. Consider serving produce and food from local farms and suppliers.
5. Make free drinking water available at locations where meals are served.
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D. Fund-Raising Activities – the district shall:
NEW NOTE: We have added the underlined text to item 1 below for clarification. All foods sold
to students on school campus during the school day are subject to the applicable federal
nutrition standards (in this case, for competitive foods). The district can require foods sold for
fundraising to meet the federal nutrition standards for reimbursable meals instead, or more
stringent standards. The district can take additional steps, such as limiting the number of foodbased fundraising activities at the building level.
REVISED NOTE: The federal regulations only apply to fundraisers that take place on the
school campus during the school day. The Board does have some discretion in regard to
fundraisers taking place off the school campus or outside of the school day, if they are conducted
by school sanctioned student groups. If conducted by other groups (e.g., booster clubs, parent
groups), the Board can encourage or discourage what is sold, but cannot require or prohibit
fundraiser contents that take place off school grounds. The Board could require that all
fundraisers taking place on school campus but outside school hours (e.g., concession stand at
events, bake sales) comply with this policy. Items 3 and 4 are optional and are offered for the
Board’s consideration.
1. Ensure that all fundraisers selling food or beverages to students on school campus during
the school day meet the competitive foods nutrition standards set in federal regulations
for whole grains, fruits, vegetables, calories, fat, saturated fats, trans fats, sugar, sodium,
and caffeine.
2. Promote non-food items to sell, or activities (physical or otherwise) in which to
participate.
3. Student groups conducting fundraisers which take place off the school campus or outside
the school day must obey this policy.
4. Outside organizations (e.g., Parent groups, booster clubs) conducting fundraisers which
take place off the school campus or outside the school day are encouraged to follow this
policy.
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1. Ensure that all such items meet the nutrition standards set in federal regulations for
competitive foods regarding whole grains, fruits, vegetables, calories, fat, saturated fats,
trans fats, sugar, sodium, and caffeine.
2. Permit the sale of fresh, frozen or canned fruits and vegetables, if processed pursuant to
federal regulations, as exempt from the nutrition standards.
3. Work with existing vendors or locate new vendors that will comply with nutrition
standards.
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NEW NOTE: We have modified the title of this subheading to more accurately reflect school
activities. The revised federal regulations (7 CFR §210.30(c)(2)) require the wellness policy to
contain “standards” (not necessarily specific nutrition standards) for all foods provided but not
sold on the school campus during the school day. We have added a new item 1 for clarification.
In item 3 below the district can encourage the use of the federal competitive food standards for
these occasions. Classroom celebrations and the like where food is provided but not sold are not
required to follow the federal regulations. The Board can be more stringent if it chooses. Other
ideas
for
healthier
or
non-food
celebrations
can
be
found
here:
https://cspinet.org/resource/healthy-school-celebrations.
1. This section applies to all school and classroom parties, snacks which have been brought
in for the class or school, celebrations, food provided to learn about cultures or countries,
and other events where food is provided but not sold.
2. Schools shall set guidelines for the frequency and content of classroom and school-wide
celebrations where food and beverages are provided is served.
3. The district shall promote the use of food and beverage items which meet the standards
for competitive foods and beverages, promote non-food activities, and discourage foods
and beverages which do not meet those standards, at celebrations.
4. Model the healthy use of food as a natural part of celebrations.
F. Marketing of Foods and Beverages
NEW NOTE: The new federal regulations (7 CFR §210.30(c)(3)) require the local wellness
policy to address marketing of foods and beverages on school grounds during the school day.
Districts may permit the marketing of only those items that meet the nutrition standards for
competitive foods. However, school districts in New York State are bound by further
restrictions. Under the State Constitution (Article 8, Section 1), school district property may not
be used to aid any private corporation or be used for commercial activities. State Vehicle and
Traffic Law §375(21-h) prohibits advertising on school buses with a seating capacity of more
than seven students. The Rules of the Board of Regents (8 NYCRR §23.2) prohibit electronic
commercial promotional activity on school premises (but permit commercial sponsorship of
school activities, as long as there is no promotion of a particular product or service). The
Commissioner has also held that “pouring rights” contracts are permissible, as long as such
contracts meet the applicable requirements of General Municipal Law (§§103 or 104-b).
Lighted panels on vending machines are also permissible (Appeal of American Quality
Beverages LLC I & II, 42 EDR 144 and 153 (2002)). However, they would now be subject to
these federal regulations.
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E. School and Class Parties, Celebrations, and Events where food and beverages are
provided, but not sold – the district shall:

NEW NOTE (cont.):
In its review of public comment to a proposed draft version of the regulations, the Food
and Nutrition Services (FNS) of the USDA opined that school districts do not have to remove, for
example currently installed promotional scoreboards placed under a contract, but when a new
contract is being negotiated, this policy would apply. The district is free to require that all items
not currently meeting the standard be replaced. It is also unclear whether a school could cover
a non-compliant item during school hours and uncover it after school hours. The FNS also
discussed allowing for local flexibility in marketing of a brand vs. a product (where a company
makes several products, and only some meet the standards, e.g., “Coca-Cola”), as well as
“copycat” products (where a company makes a version of a product that meets the standards).
We urge districts to consider the effect of sending mixed messages to students.
1. Any food or beverage that is marketed on school grounds during the school day must
meet at least the federal nutrition standards for competitive items.
2. This restriction applies to all school buildings (interior and exterior), school grounds,
school buses and other vehicles used to transport students, athletic fields, structures,
parking lots, school publications, and items such as vending machines, equipment,
posters, garbage cans, or cups.
3. Marketing includes all advertising and promotions: verbal, written, or graphic, or
promotional items.
4. This restriction does not apply to personal opinions or expression, or items used for
educational purposes.
5. This restriction applies to all purchases and contracts made after the effective date of this
provision.
II.

Physical Activity

Physical activity is an important factor in staying healthy and being ready to learn. The
Board encourages every student to develop the knowledge and skills necessary to perform a
variety of physical activities, to regularly participate in physical activity, and to appreciate and
enjoy physical activity as an ongoing part of a healthy lifestyle. In addition, staff, families, and
community are encouraged to participate in and model physical activity as a valuable part of
daily life. The district’s Physical Education program shall adhere to the curricular requirements
of the Commissioner of Education and the New York State Learning Standards.
NEW NOTE: The federal regulations (7 CFR §210.30(c)(1)) previously required districts to
establish specific goals for physical activity, but now districts must “review and consider
evidence-based strategies and techniques” (i.e., those backed by research) when developing
them. In its review of public comment to a proposed draft version of the regulations, the Food
and Nutrition Services (FNS) of the USDA characterized the goals as needing to be
“measurable” as well, though this term is not in the regulations themselves.
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NEW NOTE (cont.):
Research on the topic of physical activity in schools indicates that short bursts of
physical activity during classroom instruction can improve retention of student learning. There
may be beneficial effects of an interruption for an unrelated task to aiding neural connections.
Other research shows that moderate-to-vigorous physical activity releases brain chemicals that
also help learning. Some schools experimenting with more recess (four daily 15-minute recess
periods in grades K-1, and two daily 15-minute recess periods in grades 2-5) have found
increased self-discipline and focus, higher academic performance, decreased misbehavior, and
decreased off-task classroom behavior (https://liinkproject.tcu.edu/).
Therefore, while it may seem counterintuitive to some (but not to others), decreasing
instructional time in favor of time for adequate movement has real benefits to students, both
mentally and physically. Research suggests this will ultimately improve student achievement.
The district can set specific goals for time spent in physical education, recess, and other physical
activities. Suggested new goals are provided as underlined text below.
OLD NOTE: Areas the Board may wish to consider for goals related to “Physical Activity” are
provided in the four categories below. The Board is not required to address all of the
subcategories identified below.
A. Physical Education
1. Students shall engage in physical education for at least the minimum number of hours or
days per week under State requirements.
2. Physical Education classes shall incorporate the appropriate NYS Learning Standards.
3. Promote, teach and provide opportunities to practice activities that students enjoy and can
pursue throughout their lives (e.g., yoga, fitness walking, step aerobics).
4. The performance or withholding of physical activity shall not be used as a form of
discipline or punishment.
B. Recess
NEW NOTE: The Commissioner has held that recess cannot be used in place of physical
education. While districts could provide physical education during recess time, for reasons
discussed above, NYSSBA does not encourage decreasing time spent for either recess of physical
education. Research also indicates that having recess before lunch leads to less food waste and
fewer behavioral problems at lunch. Outdoor recess, as long as children are adequately
protected, has benefits over indoor recess due to fresh air and sunshine, but also the
psychological effects of leaving the school building.
1.
2.
3.
4.

Maintain daily allotment of recess time for elementary school.
Recess shall not used for punishment or reward.
Permit Consider scheduling recess before lunch.
Recess will be held outdoors whenever possible, and indoors during the most inclement
weather, at the discretion of the Building Principal.
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4. If the district is under severe time or space constraints, consider combining recess and
Physical Education, though such activity must comply with the requirements for Physical
Education under Commissioner’s Regulations section 135.4.

1. Promote the integration of physical activity in the classroom, both as activity breaks and
as part of the educational process (e.g., kinesthetic learning).
2. If the district is under severe time or space constraints, consider meeting the state
requirements for Physical Education through collaborative and integrative in-classroom
activity, under the supervision of a Physical Education teacher.
D. Extracurricular Opportunities for Physical Activity
1. Promote clubs and activities that meet the various physical activity needs, interests, and
abilities of all students (e.g., walking, hiking and climbing, snowshoeing), including
before and after school activities.
2. Promote students walking/biking to school (with proper storage of bicycles), safe routes
to school, and “walking” school buses.
3. The setting of extracurricular activity eligibility participation requirements does not
constitute withholding opportunities.
III.

Nutrition Promotion and Education

NEW NOTE: The federal regulations (7 CFR §210.30(c)(1)) previously required districts to
establish specific goals for nutrition promotion and education, but now districts must “review
and consider evidence-based strategies and techniques” (i.e., those backed by research)when
developing them. In its review of public comment to a proposed draft version of the regulations,
the Food and Nutrition Services (FNS) of the USDA characterized the goals as needing to be
“measurable” as well, though this term is not in the regulations themselves.
FNS has made free lesson plans available online: www.fns.usda.gov/tn/resource-library.
The Board believes that nutrition promotion and education is a key component in
introducing and reinforcing healthy behaviors in students. Nutrition promotion and education
that teaches the knowledge, skills, and values needed to adopt healthy eating behaviors shall be
integrated into the curriculum. Nutrition promotion and education information shall be offered
throughout the school campus including, but not limited to, school dining areas and classrooms.
Staff members who provide nutrition promotion and education shall be appropriately certified
and trained. The district’s broader Health Education program shall incorporate the appropriate
New York State Learning Standards.
OLD NOTE: Sample goals related to “Nutrition Promotion and Education” are provided as
items 1-5 below.
The Board’s goals for nutrition promotion and education include that the district will:
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C. Physical Activity in the Classroom

1. Include nutrition education as part of not only health education classes, but also classroom
instruction in subjects such as math, science, language arts, social sciences and elective
subjects.
2. Include enjoyable, developmentally appropriate, culturally relevant, participatory activities,
such as contests, promotions, taste testing, farm visits, and school gardens.
3. Promote fruits, vegetables, whole grain products, low fat dairy products, safe and healthy food
preparation methods, and health enhancing nutrition practices.
4. Emphasize caloric balance between food intake and energy expenditure.
5. Teach media literacy with an emphasis on food marketing.
IV.

Other School-Based Activities

NEW NOTE: The federal regulations (7 CFR §210.30(c)(1)) previously required districts to
establish specific goals for other school-based activities, but now districts must “review and
consider evidence-based strategies and techniques” (i.e., those backed by research)when
developing them. In its review of public comment to a proposed draft version of the regulations,
the Food and Nutrition Services (FNS) of the USDA characterized the goals as needing to be
“measurable” as well, though this term is not in the regulations themselves. Districts may wish
to consider activities such as school gardens, farm-to-school activities. Other ideas for
classroom rewards other than food can be found here: https://cspinet.org/resource/constructiveclassroom-rewards-fact-sheet.
The district may implement other appropriate programs that help create a school
environment that conveys consistent wellness messages and is conducive to healthy eating and
physical activity. Such activities may include, but are not limited to, health forums or fairs,
health newsletters, parent outreach, employee health and wellness activities, limiting the use of
food as a reward, reviewing food marketing and advertising in school, hosting or promoting
community-wide events, and offering wellness-related courses in the district’s adult education
program.
V. Implementation
NEW NOTE: The new federal regulations specify that the wellness policy must identify the
position of the school official designated as responsible for the implementation and oversight of
the wellness policy. We have selected the term “wellness coordinator” which the district may
change; however, districts must insert the actual job title of the person so designated. We have
retained school-level Coordinator designations as well, but those titles do not need to be
included in the policy.
The Board shall designate the principal a District Wellness Coordinator to be responsible
for ensuring that the provisions of this policy are carried out throughout the district. The Board
may also designate one person in each building as School Wellness Coordinator to ensure that
the wellness activities and actions are being implemented at the building level.
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NEW NOTE: The federal law and regulations require districts to monitor the implementation of
the wellness policy, including the extent to which schools are in compliance with the policy, how
the policy compares to model policies, and the progress made toward the goals of the policy. If
the ultimate goals of this policy are to increase student wellness and decrease childhood obesity,
that must be assessed as well. The new regulations (7 CFR §210.30(d) and (e)) specify this
assessment must take place once every three years, and the results must be made available to the
public. The Board is free to require assessments more frequently, but the underlined text below
reflects the requirements of federal regulations.
The principal, District Wellness Coordinator, shall report every three years to the Board
and the public on the implementation and effectiveness of this policy. Every three years, the
District Wellness Coordinator, in consultation with appropriate personnel and advisory
committees, shall monitor and review the district’s wellness activities to determine the extent
that district schools are complying with this policy, how this policy compares to model wellness
policies, and the progress made toward attaining the goals of this policy and whether this policy
is having a positive effect on increasing student wellness and decreasing childhood obesity in the
district. Based on those results, this policy, and the specific objectives set to meet its goals, may
be revised as needed.
REVISED NOTE: The two paragraphs below reflect the requirements of the Healthy, HungerFree Kids Act of 2010. The new federal regulations (7 CFR §210.30(c)(5) and (d)(2)) require the
wellness policy to include a description of the manner in which the district will involve
stakeholders, and for reporting to the public on the policy’s content and implementation. New
York State Education Law §918 outlines a specific “nutrition advisory committee” which could
be used to meet the requirements for community participation. Or, your district could use a
Wellness Committee to satisfy this requirement. Please ensure the last sentences, provided as a
suggestion, reflects the district’s intended actions. Note that the district must document its
community involvement efforts, which will be considered in SED reviews.
Parents, students, food service professionals, physical education teachers, school health
professionals, school administrators, the general public, and the school board shall be provided
with the opportunity to participate in the development, implementation and periodic review and
update of this wellness policy. To do this, the district shall [select as applicable or create new:
establish an advisory committee, and invite participation via notices in school publications; staff
and student announcements, handbooks and memos; the district website; and outreach to schoolassociated organizations interested persons and those with valuable expertise].
The district shall inform and update the public (including parents, students and others in
the community) about the content and implementation of this wellness policy by [select as
applicable or create new: posting this policy (and any updates) on the district website and in
each school lunch area, referencing the policy and its availability on school publications and
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REVISED NOTE: The new federal regulations require the wellness policy to include a
description of the plan for measuring implementation of the policy (7 CFR §210.30(c)(6)).
Actions the Board may wish to consider related to “Monitoring and Review” are provided in
items 1-11 below. These items should be modified by the district. Item 11 is meant to address
assessing the effectiveness of this policy toward meeting the ultimate goals required of this
policy, and is modified to reflect the triennial assessment requirement.
The district shall monitor and review the implementation and effectiveness of this policy
by conducting:
1. Periodic informal surveys of Building Principals, classroom staff, and school health
personnel to assess the progress of wellness activities and their effects.
2. Periodic checks of the nutritional content of food offered in the cafeterias for meals and a la
carte items, and sales or consumption figures for such foods.
3. Periodic checks of the nutritional content of food available in vending machines, and sales or
consumption figures for such foods.
4. Periodic checks of the amount of time students spend in Physical Education classes, and the
nature of those activities.
5. Periodic checks of extracurricular activities of a physical nature, in the number of offerings
and rates of participation by students.
6. Periodic checks of student mastery of the nutrition education curriculum.
7. Periodic completion of relevant portions of the CDC School Health Index.
8. Periodic review of data currently collected by the district, including:
a. attendance data, particularly absences due to illness;
b. test scores;
c. rates of suspension, discipline, and violent incidents;
c. physical education scores on flexibility, endurance, and strength (i.e., fitness test results);
d. student BMI (Body Mass Index) statistics, as collected in accordance with the State
Department of Health efforts; and
e. revenues generated from vending machines and a la carte food items.
9. Periodic surveys of student/parent opinions of cafeteria offerings and wellness efforts.
10. Periodic review of professional staff development offered which focuses on student wellness.
11. NYSSBA’s Student Wellness Assessment Checklist [every three years] to review the
effectiveness of this policy.
VII. Recordkeeping
NEW NOTE: While not required to be included in the policy, it may be helpful to state the
recordkeeping requirements of the federal regulations (7 CFR §210.30(f)) here. SED will be
requesting these documents as part of the administrative reviews mentioned above, but will also
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The district shall keep records as required by federal regulations, including
documentation of the following: this policy; the district’s community involvement activities
described above; that the policy is made available to the public; the assessments done every three
years; how the public is informed of the assessment results; and when and how the policy is
reviewed and updated.
NEW NOTE: We have updated the citations for the revised federal regulations and clarified
others. 7 CFR §210.11a, regarding foods of minimal nutritional value, was deleted as addressed
elsewhere.
Ref:

P.L. 111-296 (The Healthy, Hunger-Free Kids Act of 2010), §204 amending 42 USC
§1758b
P.L. 108-265 (Child Nutrition and WIC Reauthorization Act of 2004), §204
42 USC §§1758(f)(1); 1766(a) (Richard B. Russell National School Lunch Act)
42 USC §1779 (Child Nutrition Act)
7 CFR §§210.10; 210.11; 210.11a; 210.12; 210.15; 210.18; 210.30 (National School
Lunch Program participation requirements – nutrition standards for lunch and
competitive foods; community involvement; recordkeeping; state review; local wellness
policy)
7 CFR §§220.8; 220.12 (School Breakfast Program participation requirements – nutrition
standards for meals and competitive foods)
8 NYCRR Part 135 (Health and Physical Education curricular requirements); §114.1
(School Breakfast Program Requirements)
Appeal of Phillips, 37 EDR 204 (1997) (dec. no. 13,843) (physical education
requirements)
Appeal of Williams, 32 EDR 621 (1993) (dec. no. 12,934) (physical education
requirements)

Replaced, Adopted
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NEW NOTE (cont.):
be requesting documentation on when and how the review and update of this policy occurs, and
documentation on how the public knows about the assessment results.

11.1.A

BUSINESS ACTION
November 14, 2017

A.

Contracted Transportation Services Bid
Resolved, that the Board of Education award the bid for private transportation services
for the period from November 27, 2017 to June 22, 2018 to Rejha Group, LLC, the
lowest responsible bidder meeting specifications.
Attachment: Contracted Transportation Services Bid Tab
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TO:

Members of the Board of Education

FROM:

Neil T. Sanders, Assistant Superintendent for Business

SUBJECT:

2017-18 Private Transportation Service Bid

DATE:

November 14, 2017

Sealed bids duly advertised were opened on November 6, 2017 for Private Transportation Service for
students with disabilities during the 2017-18 school year. Eight (8) vendors were solicited; one (1)
responded with the results below:

Vendor

Bus and Driver
Daily Rate

Estimated
Annual Cost

Rejha Group, LLC

$240.00

$31,200.00

Note: Private transportation companies experienced with transporting students with disabilities will
provide home to school transportation and school-to-work transportation. The route is eligible for
state aid reimbursement.

Recommendation:
An analysis of the bids by Danielle Poirier, Supervisor of Transportation, and me indicates that the award
for Private Transportation Services for the period from November 27, 2017 to June 22, 2018 be made to
Rejha Group, LLC, the low bidder meeting specifications.
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GUILDERLAND CENTRAL SCHOOL DISTRICT
8 SCHOOL ROAD
GUILDERLAND CENTER, NEW YORK 12085

11.1.B

BUSINESS ACTION
November 14, 2017

B.

Service Agreements
Resolved, that the Board of Education approve following service agreements and
authorize the Superintendent of Schools to execute the agreements:
1. The Nurse Connection Staffing to provide temporary nursing services.
2. Memorandum of Agreements with respect to the Guilderland Central School District’s
allocation of the Approved Special Education Program (ASEP) provider’s share of
federal IDEA Flow-Through Funds and the ASEP’s expenditure and record keeping
obligations for those funds:
 Mountain Lake Academy
 Parsons Child and Family Center
 Unity House of Troy, Inc.
Attachment: Federal IDEA Flow-Through Funds Agreements
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11.2.A

SUPERINTENDENT ACTION
November 14, 2017

A.

Co-Curricular Club Approvals
It is recommended that the Board approve the following requests to form co-curricular
clubs.
High School
Chess Club - Mr. Heidinger

Middle School
Frisbee Football Club - Ms. Ficarra
Glee Club - Mrs. Mewhorter
Open Art Studio - Ms. O’Mahony
Wellness Club - Ms. Hanna
H.S. Club Request - November 14, 2017 Meeting
M.S. Club Requests - Nov. 14, 2017 Meeting
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12.A

COMMUNICATIONS COMMITTEE INFORMATION
November 14, 2017

A.

Handbook for Better School Board Operating Procedures
The revisions for Section I - Team Communications of the handbook is due tonight,
November 14, 2017. The next section, Board Meetings - Section II is being provided for
review and revisions which are due at the December 19, 2017 board meeting.
Section II - Board Meetings - Nov 14 2017 Board Review- A Handbook for
Better School Board Operating Procedures
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PREPARING
P
G FOR ME
EETINGS
1. D
District admiinistrative sttaff will ensu
ure that apprropriate suppporting inforrmation requuired for infoormed
ddecision-mak
king is suppllied to each board memb
ber in the booard meetingg agenda packet.
2. A
Agenda pack
kets will be distributed
d
to
o board mem
mbers on a seecure portal at least threee business ddays prior to
1
sscheduled bo
oard meeting
gs .
3. A
All participants are expected to be prrepared to ad
ddress relevaant agenda ittems.
a) Board
d members are expected to read and be familiar
f
with agenda packket materials bbefore each booard meeting.

b) Board
d members who
w have qu
uestions shou
uld ask agennda-item-relaated questionns of the supperintendent
at leaast one busin
ness day prio
or to scheduled board meeetings2, as ddescribed in "Requestingg
inform
mation abou
ut agenda item
ms," found on
o page 9.
c) Board
d members are
a not preclluded from asking
a
relevaant questionss about agennda items durring board
meetiings. Howev
ver, the rightt to ask questtions shouldd not serve ass an excuse for not beingg prepared.
Relatted Policies:
23422, AGENDA PREPARATI
P
ION AND DIISSEMINATIION

1 Thee governance teeam may modiify this schedulle to meet its needs.
n
2 Thee team may speecify how far in
n advance of th
he meeting ageenda item questtions should bee addressed to the superintenndent. This
keepss several board
d members from
m showing up to
t ask question
ns at the same ttime just prior to the meetingg when the supeerintendent
may hhave other dutiies.
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RE
EQUESTING
G INFORMA
ATION ABO
OUT AGEND
DA ITEMS

11. In order to
o be prepared
d and productiively participate in board m
meetings, mem
mbers are enccouraged to aask for
informatio
on related to meeting
m
agen
nda items prio
or to the schedduled meetingg. Requests foor informationn or questionss
about any
y agenda item should be maade at least on
ne business dday prior to thhe scheduled m
meeting or wiith sufficient
time to alllow for prepaaration of a reesponse.
22. Any questtions about ag
genda items or
o requests forr additional innformation w
will be directedd to the superrintendent and
d
copied to all the memb
bers of the boaard. The supeerintendent off his/her desiggnee will resppond to all booard
members. The questio
on and response will be shaared at the boaard meeting.
33. If a writteen report is prrovided in resp
ponse to the request,
r
all booard memberss will receivee a copy of booth the request
and the reeport prior to the
t opening of
o the meeting
g. If the time frame is veryy short and inn the event thee request
requires a special reporrt that will div
vert staff timee from establiished prioritiees, the superinntendent will notify the
requestor and the board
d of this fact. The board prresident will pplace the requuest for inform
mation on thee next meeting
g
agenda to determine iff a majority off the board ag
grees the requuested informaation is imporrtant for its fuuture
decision-m
making.
44. Board meembers maintaain the right to ask questions at the boarrd table. Afterr being propeerly
recognizeed by the chairr, board mem
mbers may discuss the provvided informaation or ask addditional
questions as they arise during the meeting.
m

Relaated Policies:
23422, AGENDA
A PREPARA
ATION AND
D DISSEMIN
NATION
21100.1, SCHOO
OL BOARD ACCESS
A
TO
O INFORMA
ATION AND
D REPORT
TS
1 Thiis time frame may
m be modifieed.
2 Thee board and sup
perintendent deetermine to wh
hom inquiries are
a directed.
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MANAG
GING PUBL
LIC COMM
MENT SESSIIONS

TE: Although
h a public co
omment periiod is not leg
gally requireed, NYSSBA recommends
ds including oone as part
NOT
of thhe meeting ag
genda. Beforre reviewing
g this proced
dure, the boaard should de
determine whhether nonressidents are
perm
mitted to add
dress the boa
ard during th
he public com
mment sessioon. The com
mmissioner off education aand the
Com
mmittee on Open
Op Governm
ment differ in
i their respeective opinioons on this. P
Please note that Committtee on Open
n
Goveernment opin
nions are ad
dvisory, whille the commiissioner's oppinions are leegally bindinng.
11. Persons wishing
w
to ad
ddress the bo
oard during open public comment w
will comply w
with the provvisions of
board policy (NYSSB
BA Policy #1230,
#
Publicc Participatioon at Board Meetings) thhat outlines the specific
times and
d proceduress applicable to public comments duri
ring board m
meetings.
22. A copy of
o the board'ss policy (NY
YSSBA Policcy #1230, Puublic Particippation at Booard Meetinggs) will be
availablee for public review
r
at thee meeting sitte. The boardd president w
will explain tthe rules forr public
participattion prior to each session
n. An inform
mational pam
mphlet and siign-up form will be avaiilable at the
meeting.
33. During th
he public com
mment sectiion(s) of the meeting, booard memberrs will listenn to commentts, but only
the presid
dent, as the designated
d
spokesperson
s
n, may respoond if a respoonse is necessary. Respoonses are
limited to
o:
a. Correcting
C
misstatementss of fact pressented by thee speaker.
b. Referring
R
the speaker to applicable
a
bo
oard policy w
which relatees to his or hher comments.
c. Placing an iteem on a futurre board ageenda for disccussion, if thhe board agreees.
d. The
T board maay suspend th
he rules to im
mmediately address an iissue raised iin public com
mment, if
th
hat issue is th
he subject off action laterr in the meetting.
44. With boaard approval, the presideent may direcct the superinntendent to iinvestigate m
matters brouught forward
during pu
ublic commeent and reporrt findings to
o the board aat a later meeeting.
55. Memberss of the publlic will be caautioned thatt personnel m
matters and iindividual sttudent matteers are not
proper su
ubjects for pu
ublic commeent. If the sp
peaker's com
mments reflecct a complainnt about personnel, the
presidentt will prohibit the speakeer from continuing and rrefer him/herr to the apprropriate comp
mplaint
policy.
66. The boarrd must bear in mind, thaat generally, persons whoo speak duriing public coomment havve First
Amendm
ment rights, th
hough these rights can be
b impacted bbased upon the subject m
matter. The bboard should
d
seek legaal advice beffore disallow
wing a speakeer's contribuution to publiic comment based solelyy on the
viewpoin
nt expressed..

Relaated Policies:
12300, PUBLIC PA
ARTICIPATIION AT BOA
ARD MEETIN
NGS
14000, PUBLIC CO
OMPLAINTS
S
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PARTICIP
PATING IN
N DISCUSSIION AND V
VOTING
11. The boarrd shall geneerally observ
ve the parliam
mentary proccedures in R
Robert's Rulees of Order N
Newly
Revised [or other parrliamentary authority],
a
using
u
it as a gguideline in the conduct of the meeting, unless it
conflicts with state laaw.
22. A copy of
o Robert's Rules
R
of Ordeer Newly Reevised [or othher parliameentary authority] must bee available
to the board presiden
nt at every meeting.
m
33. Individuaals wishing to
t speak during the board meeting m
must first be rrecognized bby the boardd president.
Furtherm
more, all com
mmunicationss throughoutt the meetingg should be ddirected to the board preesident.
44. Generally
y, board mem
mbers shall make
m
comm
ments solely oon the business currentlyy under delibberation.
55. The boarrd president shall:
a. Allow
A
each board membeer to speak on
o each issuee being considered.
b. Allow
A
opposiing viewpoin
nts to be heaard.
c. Ensure
E
that discussion peertains to the current agennda item beiing addresseed and halt ddiscussion
th
hat does not apply to the business at hand.
d. Generally
G
hallt discussion
n on issues raaised that aree not on the agenda. Thee president w
will ask if thee
isssue should be
b placed on
n a future ageenda for disccussion and,, if so, directt the district clerk to
make
m
a note to
t do so.
e. Have
H
the sam
me right as an
ny board mem
mber to makke motions aand vote. The president w
will first
prrovide
an
n opportunitty for other board
b
members to make a motion beefore offeringg his or her oown motion.
66. Voting will
w be by sho
ow of hands, roll call or voice.
77. Generally
y, each boarrd member will
w exercise his or her rigght and obligation as ann elected official to
participatte in deliberations and vote
v on each item broughht before the board unlesss a conflict of interest
exists.3
88. Board meembers will bear in mind
d that it is no
ot helpful to repeat pointts that have already beenn made.
Reasonab
ble effort will be made to
o balance th
he need to exxpress one's oopinion withh the goal off conducting
an efficieent and effecctive public meeting.
m
Relatted Policies:
23522, RULES OF
F ORDER
1 Som
me boards find it useful to sett a time limit, others
o
do not im
mpose any limiitations.
2 NY
YSSBA offers this
t approach as
a a suggestion
n to facilitate an
n even-handedd discussion. Iff there aren't oppposing views oor if the board
doesnn't find this ben
neficial, this gu
uideline need not
n be included.
3 Aft
fter notifying feellow board meembers of the conflict
c
of interrest, the membber must recusee him/herself fr
from deliberatioons and voting.
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DISCLOSIING CONFIDENTIAL
L INFORMA
ATION
1. B
Board membeers shall not disclose
d
confid
dential inform
mation that is either:
.
a. Prrovided in a confidential
c
memorandum
m
b. Discussed
D
with
h the school attorney.
a
c. Prroperly discu
ussed in an exeecutive sessio
on.
2. M
Members may
y confirm thatt the board diiscussed a parrticular topic during execuutive session if that topic w
was listed on
tthe agenda an
nd the presidin
ng officer ann
nounced the board
b
would ddiscuss it in exxecutive sessiion as alloweed by law.
3. IIn explaining a board mem
mber's inability
y to answer qu
uestions, mem
mbers may staate that the booard is restriccted by both
law and its Co
ode of Ethics from disclosiing informatio
on relating too:
a. Medical
M
situatiions.
b. Sttudent record
ds.
c. Personally iden
ntifiable data.
d. Evaluations.
E
e. In
nvestigations.
f. Performance plans
p
or sanctiions.
4. M
Members shou
uld be familiaar with the req
quirements off the Open M
Meetings(1) Law
w so that theyy can explain to consstituents the liimitations on information that
t can appro
opriately be sshared.
5. M
Members shou
uld be aware that public diisclosure of in
nformation shhared at a meeeting with thee school attornney may
rresult in violaating attorney--client privileege and open the
t board to lliability. Discclosure of infoormation from
m executive
ssession may be
b grounds forr removal from
m the board.

Relatted Policies:
23300, EXECUTIV
VE SESSION
N
21600, SCHOOL BOARD
B
OFFICER AND EMPLOYEE
E
ETHICS
1

Summ
mary - Open Meeeting Law.
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EL
LECTING BOARD
B
OF
FFICERS

11. Generally
y, election of
o officers wiill be held att the annual oorganizationnal meeting.
22. Board meembers are encouraged
e
to
t announce their interesst in holdingg office priorr to the meetting. The
board maay ask that candidates offfer a public statement att the meetingg in support of their nom
mination.

33. The boarrd will elect a president and
a vice pressident in acccordance witth board poliicy (NYSSB
BA Policy
#2210, Board
B
Organiization Meetting, and #22
220, Board O
Officers).
44. Generally
y members nominated
n
fo
or office will be experiennced (havingg served more than one yyear on the
board)1.

55. Electionss will be con
nducted in acccordance with the parliaamentary proocedures in pplace, most commonly,
Robert's Rules of Ord
der Newly Revised.
R
a. Any
A board member may make
m
a nom
mination.
b. Nominations
N
will not be closed
c
until all who wishh to make a nnomination have done so.
c. More
M
than on
ne person maay be nominaated for a givven office.
66. Board meembers mustt avoid violaating the Opeen Meetingss Law by infformally gathhering a quoorum of
memberss to discuss member
m
qualifications in
n preparationn for the elecction of officcers.
77. The vote for officers must occur in open sesssion; no votee will be takeen by secret ballot.

Relaated Policies:
22100, BOARD ORGANIZA
O
ATIONAL MEETING
M
22200, BOARD OFFICERS
O
1

This is not a legal requirement.
r
However,
H
the bo
oard may decid
de to impose thhis restriction aand modify thee time frame ass desired. The
intentt is not to havee the inexperien
nced members in leadership positions
p
until tthey have expeerienced at leasst one yearly ccycle of events
as a bboard member.
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SEL
LECTING AND
A
OPER
RATING BO
OARD COM
MMITTEES
S
NOTE
TE: This proceedure is not in
ntended to ad
ddress committtees requiredd by law, suchh as the Auditt Committee oor the
Comm
mittee on Speecial Educatio
on, which mayy have their own
o legal or rregulatory prrocedures associated with their
membbership and duties.
d
1. T
The board maay establish an
n ad-hoc com
mmittee any tim
me an issue aarises that requuires more tim
me and attenttion than the
bboard feels caan be provided
d during the course
c
of a bo
oard meeting. They are estaablished in reesponse to a ssuccessful
m
motion to refeer the issue to
o a committee.
2. W
When appointting the comm
mittee, the boaard president provides the following guuidance to thee committee aand ensures it
is recorded in the meeting minutes.
m
He or
o she will:
a. Desig
gnate the com
mmittee as eith
her a standing
g or special (aad hoc) comm
mittee. Standinng committees are ongoing
g
and sp
pecial commiittees dissolvee upon complletion of theirr appointed taask.
b. Desig
gnate an interiim committeee chairperson and specify tthe committeee membershipp. A permaneent
chairp
person will bee elected at th
he first meetin
ng.
c. Defin
ne the committtee's fact-find
ding, deliberaative, or advissory role and outline the ouutcome of thee committee.
d. Provide a general timeline
t
for th
he committeee's work and ffor reporting tto the board.
3. T
The board vottes to approvee the purpose and composiition of the coommittee. At the discretionn of the boardd, the
m
membership of
o the committtee may be co
omprised of board
b
membeers only, boardd members annd others (staaff and/or
ccommunity members),
m
or only
o
others (w
without board representatioon).
4. T
The superintendent will pro
ovide approprriate staff and
d/or data suppport to permitt the effectivee functioning of the
ccommittee.
5. T
The committeee chair will extend
e
an inviitation to thosse members oof the communnity whose seervice is desirred.
6. C
Committee meetings will be
b conducted in the followiing manner:
a. The committee
c
chaair, with the assistance
a
of assigned
a
distrrict staff, is reesponsible forr setting a meeting time,
prepaaring the agen
nda, arranging
g for a meeting site with neecessary equippment, and nootifying all m
members of thee
time and
a place for the meeting.
b. Comm
mittee meetings will be con
nducted in co
ompliance witth the Open M
Meetings Law
w and open to the public, iff
appliccablel.
c. Meetiings will geneerally be cond
ducted in acco
ordance with Robert's Rulees of Order N
Newly Revisedd (§49,
Proceedures for Sm
mall Boards), using
u
it as a guideline
g
for tthe meeting.
d. An ag
genda listing the
t time, locaation, and specific subjectss to be discusssed will be prrepared for eaach meeting.
If app
plicable, the agenda
a
shall be
b posted at leeast 72 hours prior to the m
meeting in thee same locatioon that the
districct board meetting agendas are
a posted.
e. The committee
c
chaair will coordinate with thee superintendeent to obtain district inform
mation requirred to
complete the comm
mittee's task. The
T chair may
y designate ccommittee meembers to obtaain informatioon that the
comm
mittee needs to
o complete itss job.
f. The chair
c
will notify the board president
p
wheen committeee recommendaations or repoorts are ready and arrange
to delliver a final reeport in the fo
ormat and tim
me determinedd when the com
mmittee was formed.
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SELE
ECTING AND
A
OPERA
ATING BOA
ARD COM
MMITTEES – cont’d

g. The board
b
receivess the report an
nd may ask cllarifying quesstions, but no motion to acccept or approove the report
is requ
uired. Typicaally, boards will
w make a mo
otion to receivve the report so it is noted in the minutees.
h. If the report contaiins committeee recommendations, the booard will discuuss and take aaction to acceept any or all
of thee recommendaations.
77. Members of standing committees
c
will
w be appointted annually aat the organizzational meetiing.

Relatted Policies:
22500, BOARD CO
OMMITTEES
S
22600, CITIZENS' ADVISORY
Y COMMITTEES
1

Meeetings of a com
mmittee or subccommittee consisting solely of
o board membbers that discussses or conductts public business are subject
to thee Open Meeting
gs Law. Meetin
ngs of advisory
y committees that
t do not connsist exclusivelyy of board mem
mbers, and are created solely
y
to advvise and make recommendatiions to the boarrd are not subject to the Openn Meetings Law
w because theyy have no authority to take
final action. An excception would exist
e
if the coree membership of the advisoryy group consistts of board members. The booard may
choosse to conduct committee
c
meeetings as open meetings
m
even if it is not legaally required. Iff the board is nnot sure if the O
Open Meetingss
Law aapplies, consulltation with thee school attorneey should be so
ought.
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